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[14.2. PROCEDURE FOR CORRECTION IN NAME

14.2, PROCEDURE FOR CORRECTION IN NAME

14.2.1 Application for correction in name may be
considered at any time on payment of requisite fee
alongwith prescribed application form, if It Is proved

.-that/a Wrong.entry; was’ ‘made on the certificate (s)

......

of the candidate which is not'consistent with'entry as
per 1st standard School record which is recorded
by the institution on the basls of admission form
submitted by the parents/guardian of the candidate
while seeking admission in 1st standard. Provided
that the application of the candidate is forwarded

with the following documents by the Head of the |

institution;

1. Copy of Admission form filled in by the parents at
the time of admission to 1st standard or
admission form of the class in which the wrong
entry has been made at the time of re-admission
in higher class , duly attested by the Head of the
concerned School.

2. Attested copy of School Leaving Certificate of the

previous school submitted by the parents of the

candidate at the time of admission if the
candldate has changed the institution{s) during
the course of his studies.

3. Portion of the page of Admission and Withdrawal
Register of the school on which entry has been
made In respect of the candidate duly
countersigned by the Deputy Director of
Education concerned.
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4. Attested copy of the correct certificate/s issued by
the Board and Original certificate In which
correction is required.

14.2.1 Application for correction In name may be
consldered at any time on payment of requisite
fee alongwith prescribed application form, if itis
proved that a wrong entry was made on the
certificate (s) of the candidate which is not
conslstent with entry as per 1st standard School
record which is recorded by the institution on the
basis of admission form submitted by the
parents/guardian of the candldate while seeking
admission in 1st standard. Provided that the
application of the candldate Is forwarded with the
following documents by' the Head of the
institution;

1. Deleted

2. Attested copy of Schooi Leaving Certificate of
the previous school submitted by the parents of
the candidate at the time of admission if the
candidate has changed the institution(s) during
the course of his studies.

3. Attested copy of the page of Admission and
Withdrawal Register of the school on which
correct entry has  been made in respect of the
candidate and Form G-13 as prescribed in
form G 625-A for corrections, in which school
report is given on the basis of school entry
made in Admission form and Withdrawal
Register in respect of the candidate, duly

_countersigned by the Deputy Director of
Education cohcemned. :

4. Attested copy of the correct certificate/s issued
by the Board and Original certificate in which
correction is required.

Any correction in Gender shall be made by

concerned branches any time without fee.

14.2.3 Chairman/Secretary may permit correction In
spelling errors, factual errors, typographical error In
candidate’s name, surname, father’s name, mother
name’s to make It consistent with what Is submitted
online and what Is given in school records, They may also
permit correction In case of genuine clerical mistakes.

14.2,3 Chairman/Secretary may permit correction in
spelling errors, factual errors, typographical error in
candidate’s name, surname, father’s name, mother's
name to make it consistent with what is submitted
online and what is given in school records. They may
also permit correction in case of genuine clerical
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Representation in these cases will be sent by Principal or
Head of the Institution or In-charge of Study Centre of
HPSOS with in stipulated period I.e, between the date of
issuance of Admit card and the date of declaration of
result. The applications recelved thereafter for correction
in particulars of the candidate shall be entertained upto
two months from the date of declaration of the result
with the penal charges of Rs. 50/-per candidate. Such
charges shall be realized from the concerned Principal/
Head of the Institution. Such cases shall be processed
through Examination branch concerned. After the expiry
of the stipulated perlod, all corrections will be made by
the General Branch. Correction/ change In Date of Birth
will be allowed under Rule 14.6 & 14.7 of Examination
Regulation.

Correction/change in category or
sub category shell be permitted before the declaration of
result. After deceleration of result no change in
category/sub category will be allowed to take the benefit
of scholarship.

mistakes. Representation in these cases will be sent
by Principal or Head of the Institution or In-Charge of
Study Centre of HPSOS within one year from the date
of declaration of result. Such cases shall be processed
through examination branches concerned and fee of
Rs. 50/- will be charged from the concerned Princlpal/
Head of the Institution, before the dispatch of Original
Certificate, thereafter Rs.500/- will be charged up to
one vyear from the declaration of result.
Correction/change In Date of Birth will be allowed
under rule 14.6 & 14.7,

However, correction/ change in category or sub
category shall be permitted without any fee before
the declaration of final merit list. After declaration of
final merit list no change in category/sub category
will be allowed to take the benefit of scholarship.

14.2.1(A) In case of spelling errors/ typographical
errors in candidate's name/surname, father’'s name,
mother's name when the name remains unchanged the
corrections shall be considered at any time on payment
of requisite fee alongwith prescribed application form
on the basis of the report submitted by the concerned
School duly countersigned by the Deputy Director of
Education or 4s per Middle Standard /Matriculation
Certificate duly issued by the Board.

14.2.1(A) In case of spelling errors/ typographical
errors in candidate’s name/surname, father's name,
mother's name when the name remains unchanged
the corrections shall be considered at any time on
payment of requisite fee alongwith- prescribed
application form on the basis of the report
submitted by the concerned School duly
countersigned by the Deputy- Director of Education
or as per Middle Standard /Matriculation
Certificate duly issued by the Board or other State
Boards who are recognized/equivalent by H.P.
Board of School Education .

14.6.1 Chairman/Secretary may permit
correction in date of birth of a candidate in case of
genuine clerical errors, if it Is proved that wrong entry
was depicted on the original certificate(s) certificate
of the candidate which was not consistent with the
entry in his/her school records, provided that the
requests for such corrections are received within one
year from the date of declaration of result. In such
cases no fee shall be charges. Thereafter, such cases
shall be processed under rule 14.7.

However, correction In date of birth shall be allowed
at any time in the Matriculation Examination
certificate only on the basis of Middle Standard
examination certificate conducted by this Board or
elementary examination certificate issued by the
Education Department, on the following conditions:-

14.6.1 - Chairman/Secretary may  permit
correction in date of birth of a candidate In case of
genuine clerical errors, if it Is proved that wrong
entry was depicted on the original certificate(s)
certificate of the candidate which was not
consistent with the entry in his/her school records,
provided that the requests for such corrections are
recelved within one year from the date of
declaration of result, Such cases shall be
processed  through  examination  branches
concerned and fee of Rs. 50/~ will be charged from
the concerned Principal/ Head of the Institution,
before the dispatch of Original Certificate,
thereafter Rs.500/~ will be charged up to one year
from the declaration of result.

However, correction In date of birth shall be
allowed at any time In the Matriculation
Examination certificate only on the basis of Middle
Standard examination certificate conducted by this
Board/ other State Boards who are
recognized/equivalent by H.P. Board of School
Education or elementary examlination certificate
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Issued hy the Education Department of concerned
states on the following conditions:-

4, Chalrman/Secretary may permlt necessary
correction after verification of the records and

1, Request for correction in date of birth shall be | 1. Request for correction in date of birth shall be
forwarded by the Head of the Institution. forwarded by the Head of the Institution
2. Attested copy of 8™ class certificate or | 2. Allested copy ol B class certificate or |
t e[erﬂen[arv examination CQ”i“CH[E Issued bY L‘I(.'IIH!FIHII'_\ evaminuation certificate issued I")’ !
: the Education Department and Original the Educition  Department and - Orignal ¢
certificate of the Matriculation examination in CL‘I'!'![IL‘.’I!L‘ ol the Matriculation examination in
which correction is to be made, ; ;;Iucllla‘cuffﬁ'v'“‘];] 15 19 hc. ;:mlc' hs
£ 3, Duplicate certificate with corrected/changed | ~* e “’ﬂui Canlieate lwu corrcctcdfrcmnged
; date of birth shall be Issued on the payment of date of birth shall be issued on the payment of
! the prescribed fee and on return of the original e Prcsc“b‘:d- -rc~c e Spisan o f-h?' il
certificate(s). This fee will be in addition to the
certificate(s). This fee will be In to the fee pald fee paid for change in date of birth,
for change in date of birth. 4. Chairman/Sccrelary may permit necessary

correction after verification of the records and

prescribed fec,
In case of incorrect date of birth in Middle
Standard Certificate lssued by the Board or in
Completion of Elementary  Education
Certificate, such cases shall be processed under
rule 14,7,

prescribed fee.
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