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Wdting of Annual Confidential R eports-Time Schedule there for. 

Stage fo r completion of ACRs Non-Teaching Staff Teaching Staff 

Self-appraisa l of the officer to reported upon. 7t11 April i 11 September 

Ini tia tion of th e r eport by reporting oflicer. 15t11 April 15th September 

Rev iew of th e r eport by the reviewin g officers. 22110 April 22"0 September 

Acceptance of the reports by the Accepting 29t' April 29th September 

Authorities . 

Communication of adverse remakes if any. 31st May 31st October 

Representations by Govt. Set·vants against 15t11 July 15th December 

communicated remarks, if they so wish. 

Maximum period up to which the report/comments 15days 15 days 

of the authority recoding adverse remarks on the 

representation a re to be awaited 

Final date for taking decision on representation 30th September 31 December 

aga inst adverse rema rks. 

T hese inst•·uctions a lso provide that ACRs of the preceding yea r will not be ta ken into account by 
the D.P.Cs for variou s purpose till after 30th September of the yea r in q uestion. 

It has been observed that Annual Confidential Reports of the o fficers/official a re not being WJ·itten/ 
completed in accord ance with the above time schedu le with the result that process for prom otio n of 
offic ers/officials tc the next higher posts is hampered. It has a lso come to the notice that the ACRs are not 
being written/ completed for years. together an d the meetings of the DPCs are delayed for no fault o f the 
concerned officers I officia l due for regular promotions. 

The Government has taken a serious view for not following the above ma inta ined procedure and 
Time Schedule fi xed for w dting of ACRs. 

~mtoc~~ 
r Him achal Pratlesh 

sta t us o fACR ot· 1e year 2017 18 s f -
Categor y No.of Sanctioned No.of Strength in ACRs Recived ACRs R ema rks 

Streng th ( only position( ouly Pending 
R egu lar Staff) Regular Staff ) with resions 

COMPLETION CERTl F ICATE FOR NON-TEACH INC STAFF 2017-18 
It is certified that the ACRs for the yea r 2017-1 8 total No. ------------of Non-teaching regula r staff 
posted in this Dis trict has been completed in a ll manner and further has been sub mitted to th is 
Directorate of Higher Education H .P for further necessa ry action it is also submitted that t here is no 
pend ing ACRs as stated above till dated . 
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