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0 ~ NOV 2~15Dated: 

l'rt ·n: ·· 	 T!1e Di!\..'C~or o:· Hig:1er Sclucv 'iun 
! ! ~rnae~1a! Pr~clcsh 

Tl"!...' Princip··l, G.C .................... ... ')",•rir.:: ................................ P..?. 
All the Dy. Diret:.ors of1~i2,hcr Er:' .,c:tLcn:, tn ::i!1.1aeh<Jl Pradesh 
('~Xt:('l)l L & Sp' ') 

Thl.! Eimac!:n: Pr<..cc•s:1 lns~;t-~te: of Pu~Lc: AL.ninis~ratioP, 

F;!irlav:n's Shim\:.-1:2 is or.san!zii'!g Training '!.'rogran:une.s at Hl.?A C.urlng ~he montl: of 

DL'(;ClllJer, :.!016. Sufficient slots :1~1vc bee!1 al:oucd to Educ:J.~on Dcparb:ncnt ~mel ap~rt 

from. this u r~·qui~ite nom!!la~im:.s have bcerr .::;.:que:::;ted to difr'en.:nt c:atc anJ tLffe:·c.r.l 

t) ··", ·,.1l'll't' ·rl··· ·"·t1··1rt ort'r"' l)''<)O'l"'ln 'les ;s ·~1'(; 1 0St.t' ''e'"'''····ul· ·•<: ')"" "'lll""'''·e- " ·-•1o, ,,.v .. . '-"-'~'\.. "--- '"'-""'- ... - ..._ u- . -· .................... """'''"' c..~............... _:)...l,..._,.\_L :l'-1.... ......b 


with quota to your distr~c.:t. 

You a~·e, ~:1crefore, c:irec~ed. !o uttendjdepu~e Ofr!ccr.s/ Of...kia~s for 

trai•1iag pm~~·.. tmmes to be c.:ond~tc.:t('d by L'-le Hil'A as per t~w a:lo1:ment on sc:~wC.u~ed 

d~t~:-1. So :..:.1at ~~1e .s:u~.s ~dlo~~cC: to the De')ar'.mell~ coulC: '~~.· uti:::,;~:c.i :ul\. 

T\e employee..; w'·o 	h~~\·e alrl!ac·~· '-'-~~t'l<.~eci the same mc.1y not be 

').' ...,-.•.r·r'. t' ·t 1l ~·'I' Cll1'),0"""S i•1 l'c)l·••io·' ,,... · ~-"' · ·,.· }., ....· ,,., <>z '-!lOHlllt-• '.::r · ,,.... ··~ · ~ "~.,;- _ '- l ~ l...t....l- "".a. ...' '--''- -- .. ~..... ._ • ~-·· -~ 0.:-·-~.. ..!:... v_.__..._~~ ;:""it.. ........ "=---

, 

Further, on c:ompletion of tl1e ~r:1ining pro2;ramme :1~/she shall 

sub1n!t L:tc ;e~dbat:( rC!)OrL on the :)l·o~-orn1a !·J Lhe ~1ead of institu~!on v:l1o w·m send the 

sam..: to L1e De11:.·~·Lr:1ent for t:.1!(ing htrthc:· acti0!1 . 
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Endsc :\o. EYc.i:1 i)atea: Shimla-171001.the 
Copy :·oi.· ·'· 7m:mntim: to: . :'~:.I.! Di:rec:m·, Himachal Pradesh Instirutc of Public Adn1inistration, Fairlam~ 's' 

S~1im:,1-12 w.r.t. :-,is :ette;.· Xo. HIPf~ (Trg.) G-15/04-XII-clatcd: 21st Oc~obcr, :2016. 

The S:.·. ~rinter:.G.ei-...t, Estao1is~m1er:.t-I B<·;mch, Dirccto;:atc of Higher Education, 

I-r..- • cha~ Pradesh. 

·.~.he Sune;:intClid~nt (Computc</lT Cc~i), Directorate of f-!igher Ecucation. 

Himac:1a1 Pi·ades~1 is hel'eby requested to upload the ~time on dci);irtmcntal 

v.-eb:::.ite. 

Gum·d file. 


.:t. Dii'..:!C~Or o;- a:ghcr Education 
Himachal Prndes~1 

L 




Level of Partici ants 
Superintendent from 
G.C. Chaura-Maidan, 
R.K.M.V. and 

Training Programmes ~or t!Ie Month 
of ecember, 2016 

N arne of the Pro ram me Ob · ective in briet' Dates 

Disciplinary •!• To make the participants aware of 
 01.12.2016 

Proceedings/Conduct constitutional provisions relating to to 

Rules/Departmental service & general conditions of 03.12.2016 

Inquiry. services and to equip the 


1 

Sanjauli 

p1rticipants with CCS (Conduct) 

Rules, 1964 and CCS (CCA) Rules, j 


1965 Suspension/Entitlements, 

Suspension & Reinstatement, 

Framing o• charge sheet & Holding 

of Departmental Inquii)', 

Imposition of Penalties, Review & 

Appeal) and (People with 

Disabilities)PWD Act, 1965. I 


3 Days 07.12.2016 School Principal hvo 
Act, 2005 and H.P. 1 concept of Right to Information Act, 

2. Right to Information r:· To equip the participants with the 
to I each from Bilaspur, 

Public Service Guarantee 2005. 09.12.2016 Chamba and I 
Act, 2011. •!• To equip the participants with the Hamirpur District. 

concept of H.P. Public Service 
Guarantee Act, 2011. 
To make the participants 
understand importance of ethical 
conduct behavior at work place. 
To motivate participants to make 
ethical discussions & bring certain 
positive changes in one's life. 

·:· To change one's existing habits & 
bring change in the way we want 

I out·::.elves to be in order to be more 
fruitful to society. 

·:· 	 To list out salient features and 
principles of Public Service 
Guarantee Act. 1 

3· Office Procedure and ·:· 	 To make the participants 6 Days 12.12.2016 Newly promoted 
Financial understand budgeting and to School Principals two 

I Administration. I accounting procedure in 17.12.2016 each Kangra, KulluI IGovernment. and Kinnaur District. I 
·:· 	 To acquaint the participants with 

t11e important provision of HPFR 
I 	 I2009. 
•!• 	 To acquaint the officers basic 

income tax related issues as 
applicable in Government Offices. 

·:· To make the pa11icipants aware of 
various Rules/Regulations 
Government employees like TA/DA, 
pension, Medical Rules etc. 
To make the pat1icipants aware 
about the procurement procedure in 
Government and inventory 
management. 
To give the participants holistic 
knowledge about G.P.F., C.P.F., 1 

New Pension Scheme. 
To make the pa11icipants aware of 
general conditions of services with 
emohasis. I 



/ 
I 

Service Delivery 1•:• To identify the need of Public College Principal j3 Days 1 15.12.2016 

Citizens, Charter and Serdce Dclh·ci)'. 


4· 
from G.C. KuUu, 

Sevottam •!• To create awareness among the 
to 

Banjar, Haripur Anni, 
participants for time bound Service 

17.12.2016 
Dishict Kullu. 

Delivery to Citizens and to maintain ' 
consistenc.~· and excellence in Public 
Senice DelivCI)'. 
To enhance the capability of 
participants to formulate Sevottam 
Complaint Citizen Charter. 

Noting and Drafting •!• To understand the concept the j 3 Days erk two each from15.12.20165· 
office in Government. to andi, Shimla, Solan, 
To develop knowledge in i-1oting & 17.12.2016 ~rmour and Una 
Drafting Skills as per hand book of Pistrict. 
Office Procedure. 1 
To impart detail knowledge of 1 
record keeping managing files. 

Computer Course on •!• To familimize the pa1ticipants \\ith 3 Days 19.12.2016 penior Assistant from 
Power Point. the basics of presentation 

6. 
to p.c. Solan, Arki, 

programme and to impart them 21.12.2016 ralagarh, Diggal and 
necessary skills to work with various pharampur, District 
features of power point ~olan. 

I applications. 

7· Disciplinary 	 As mentioned at Sr. No. 1 above 3 Days 22.12.2016 Superintendent or Sr. 
Proceedings/Conduct I to Assistant from G.C. 
Rules/Departmental 24.12.2016 Theog, Seema, 
Inquiry. j Saraswatinagar, 

Rampur-Bsr and 
I Sunni, District 
1 Shimla. 

8. IS~~ce Delive1y As mentioned at Sr. Xo. 4 above 3 Days 22.12.2016 ~ollege Principal from 
C1t1zens, Charter and to .C. Dharamshala, 
Sevottam 24.12.2016 ndora, Dhaliara, 

,..~urpur and Palampur, 
an ra District. 

9· Right to Information As mentioned at Sr. No.2 above 3Days 26.12.2016 ealing Assistant RTI 
Act, 2005 and H .P. to . rom DDHE Kangra, 
Public Senrice Guarantee 28.12.2016 Kullu, Mandi, Shimla

1
Act, 2011. nnd Solan District. 

10 Office Procedure and As mentioned at Sr. No. 3 above 26.12.2016 ~uperintendent from 
Financial to ~.C. Dehri, Thural, 
Administration 31.12.2016 	 lsaijnath, Shahpur and 

};agrota Bagwan 
District Kan ra 


