


No.EDN-H(23)ACR/2011-12




Directorate of Higher Education




Himachal Pradesh.




Dated.     Shimla-171001,   the

To




All the Deputy Director of Higher/Elementary Education




……………………………………………….. (HP).

Subject:

Regarding submission of ACRs of all categaries and 




completion thereof.

Memo:




It has been observed that most of the Dy. Directors of Higher Education, when ACRs submitted by their concerned offices to this Directorate, remains unstamped, unsigned and incomplete. It seems that proper checking and scrutiny has not been made at the time of sending ACRs. Such documents supplied by you does not serve any purpose. As result of it confirmation, promotion panels and regularisation may not be made well in time.




Whenever you send ACRs to this Directorate be ensure the following points:-

1. Non-teaching staff ACRs received in your office from differents schools/offices should be complete in all respects and ensure that whether year , D.O.B.,D.O.A,senority Number.designation,place of posting and previous and present station mentioned in the ACRs or not.

2. While sending ACRs of employees who have been promotted, kindly mention present and previous designation with period/ year so that ACRs may be filed in proper dossier.

3. When ever ACRs are required by this Directorate for promotion, confirmation panel, the concerned / present DDO /Head of the institution may sign the ACRs of the employees those who are on promotion panels, according to their service recors.

4. The ACRs should be arranged alphabettically and submitted to this Directorate alongwith forwarding for each category.
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5. 
The completions certificate for the year 2010-11 of non-teacing /teaching staff may also be submitted immediately expect DDHE, Hamirpur.




Compliance in this regard may be ensured.








Director of Higher Education








Himachal Pradesh.

Endst. No. Even,     dated.   The Shimla-171001,  March 2012.

Copy for information and necessary action to:

1. The Director of Elementary Education Himachal Pradesh.

2. Guard File.








Director of Higher Education








Himachal Pradesh.

