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NO.EDN-A-Kha (15)-8/2014. 

Government of Himochal Pradesh 
Department of Higher Education 

From The Add I. Chief Secretory (Education) to the 

Government of Himach2 l Pradesh 
To 

~Director of. Hi,Ghcr Education~_: 
· Himachu! PrJd esb~171001. ~ 

Dated, Shimi:J-2 ~~ 	 the 2..b"February, 2015. 

Subject: 	 Guideline_s for conducting written exa~ination for persons 
with Disabilities. · 

· sir, 

I am d;r,..~tcd to enclc:scd copy of letter no. SJE-A-A {10)

6/2012, dated: 11.02._2015, ·received from Jt. Secretary (SJE) to the Govt. of HP 

Shimla-2 addressed to Fi t ~ c Adm irs:str <: t ive Secretaries to the Govt. of HP/AII 
,... :A, •~::;• : 

HOD/Others,.on the sua·ect cit~d,<;~~}~¥.S:#:fl9 ~9'1-l'etjtiested to ensure that 

J:lUfousiy fof!m.\·ed while conducting examination for 

P}tisons with disabilitie ->. 

Yours faithfully 

~ 
(Pu$hpa Chaudhary) 

_...:;:.~-
1 •• • 

0:. ' •' 
~. Under Secretary (H'f. Edu.)to the 

... .Govt. of Himachal Pradesh. 
Endst. No. As above. D~tcd: Snim:::: the February, 2015
Copy for information an(J furt~er ne:cssa~ action to:
1. The Jt. Secretary (SJE) to the Gov~. of HP w.r.t. his letter referred to above. 
2. Guard file. . 	 / . . · 

.-·-~. -. - " · ' · ':.""·' -:'~- t (Pustipa chaudhary) ' <"y·..·· t,,... ') !~••' 	 t/v
f~.;.~ . : · 

\ 
- · _ __ 

• 

. : :.:..._,_; Under Secretary (Hr.Edu) to the, 
~...... i ' c ·-· . - ·· '1' · ~·,: · -~ G~ tcrnmentofHimachaiPradesh 

. ' . . ' "'" ~· -: 	 ~ 25F.£2-1015-:"-	 ·1\



12. 

Th~: 

Dir~ctorat~ of Hr. Education 
Himachal PraJI!sh 12 MAR 7015 

Endst No. EDN-Htl)B(I5) 1 2009- lmp. lnsn . Dated Shimla- PIOOI the ~4~0--r~
Cop~ to r information and funh~r ne-.:e:,~31") acti ...~n is fon,arded to :

1. 	 The .-\ddl.Chief Se~.:reta0 1E..iu~ationl to the Go\t . of H.P. Shimla-1 ,,·.r. t. to the letter 1\o.ED~-A 
Khat15)-8 2014 dated :s.o:.2UI5 for information please. 

2. 	 The Addl.Chief Secreta0·tSJ&E 1to the Go\t. of H.P. Shimla-1 w.r.t. to the letter No.SJE-A
.-\( 10)-6 '2012 dateu 11.02.2015 for infom1ation please. 


3. 	 The .-\dditional Dire~tor of Hr. Education 1 Admn. ). H.P. 
4. 	 The .-\ddi.Director Director of Hr. Education (S I. H.P. 
5. 	 The Joint Director of Hr. EJucation. C-1 C-II. H.P. 
6. 	 The Joint Contro1kr 1F&.-\ 1. Dte. of Hr. Education. H.P. 
7. 	 The OSDtC) OSDt SI--t. I D i r~~turat~ oi Hr. Education. H.P. 
8. 	 .-\II the Deputy Dir~ctor::. of Hr. EJuc:uion in the Pradesh for information. 


SL. Solan H.P. 

~State Librar~. fhe \tal l Shimla-1 . 

The lncharge Cumput~r Cdl. Dte. of Hr. EJucatit1n. H.P "ith the remarks to upload the said 
orders on the deptt. \\·ebsi te. 
Guard File. 

~on 
Himachal Pradesh 
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.No . SJE-A-A(l0)-6 / 201 2 
Gov~rnment of Himachal Pradesh 
Department of Social ~Justice & Empowerment 

The Aodl. Chief Secretary (SJ&E) to the 
Government of Himachal Pradesh. 

All the Administrative Secretaries to Lhe 
Government of Himachal Pradesh, Sh imla-02. 

~ - 6f}0t3~
'1"1\t-- ..;' ~ 
~} ~) r () 

'1~(} 

j _subject: 1J _ 
~\r$Si r, 
~~:t-:d 

~ . j 
. 

• 

~of Govt. 

All the Heads of Ocpartmen ts in Himachal Pragesh. { · 
'"' ·

All the Chairman/Managing Directors/Secretaries/ 
Registrar of all Lbe Public Sector Undertakings/ 
Corporal'ions/BoaT'><is/Univers'ities etc. in H.P. 

All the Deputy Commissioners in Himachal Pradesh. 
~ 

Dated, Shimla-171002, lhe )I February, 2015 

Guidelines for conductmg written examination for Persons with 
Disabilities. 

I am di rected to inform you that in pur-suance of the guidelines 

of India, Ministry of Social J-ustice & Empowerment, New Delhi 

regarding conducting of written ·examination for_ Persons with Disabilities, this 

Department hereby lay down the following unif<?rm and comprehensive 

guidelines for conducting examination for the persons with disabilities: 

i. There is no need !'or fixing 
competitive; examinations. 

separate criteria for regular and 

ii. The facility of Scribe/Reader/Lab Assistant should be allowed to any 
person who has disability of 40% or more if so desired by the person. 

iii. The candidate should have the discretion of opting for his ovm 
scribe/ readerf lab assistant or request the Examination Body for th e 
Jame. The examining body may also identify the scribe/reader/lab 
assistant to make panels · at. the District/Division /State level as per 
the requirements or the examination. In such instances the 
candidates should be allowed to meet the scribe a day b efore the 
examination · so' that the candidates get a chance to check and verify 
whether the scribe is suitable or not. 

iv. Criteria like cducalional 'qualil'icntion, marks scored, age or qther such 
restrictions for the scribe/reader/ lab assistant should not be fixed . 
Instead, the invigilatil':l n s)'stem should be strengthened, so that the 
candidates using scribe/reader/lab assistant do not indulge. in 
malpractices like copying and cheating during the examination. 

v . 	 There should also be nexibility in accommodating any change in 
scribe/reader/lab assistant in case of emergency. The candidates 
should also be allowed Lo take more than one scribe/reader for wri ting 
different papers especiaJly for lru1g1..1ages. 

v i. Persons with disabilities should be given the option of choosing the 
mode for t aking the cxruninalions i.e. in Braille or in the computer or 
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f 	 bodies can eastly mak~ ust.: or tcchnolog:. ~o co:-:-. er: c,·...:es•.:::.:-. ;JC.;=te:- 1:: 
large prints, c-texl, or Braille 
English or regional languages. 

a.'ld car. C.:so ccnven 3:-ai~e ;,ext in 

vii. The candidates should be allowed to chec~ the com pu:er system o:.e 
day in advance so that the problcrr.s, 1f a:-,y tr. ~!'.e scf:.\1:are -syste:r: 
could be rect ifit·d. 

viii. The proced ure of availing the fac!lity ..oi sc:-ibe shcu~d be s1mplt.fied 
.ru1d the necessar) details shoLlld be recorded at the !.1:ne of f!lling up 
of the forms . Thereafter, the exarn!nm·g body shculd ens'..l :-e 
ava1lability of question~apers 1n the format opted by ~~e cand:da~es 
as \Veil as suitable seating arrangement for g:vir.g exa.~:na:;on_ 

ix. 	 The disability certificate issued by the com;:>eter.~ mecicai aut.I-.ority at 
any place should be accepted across the s tate . 

X. 	 T:-u: word ''extr-a time or additional time" tha:. is be:..."lg c\..lrrent1y used 
should be changed to "compensatory t i:r.e .. a.:;:l !.he saJn e should not 
be less than 20 m inutes per hour of examinatio:-: for persons who a:-e 
making use of scribe/ reader/lab assistan:..'\11 L~e ca..--:d:cates v.-ith 
disability not availing facihty of scribe may be alio\ved acd:~or.ai tioe 
of minimum of on e hour for examination o! 3 ho-;.;.:-s cu:-at:on which 
could furth-er be :ncreased on ca::;e to case basis. 

xi. 	 The candida::e should be allowed to use ass:stJve de\·tces hke talking 
calculator (in cases where calcula~ors are allowed fo::- givmg exams). 
tailor frame, Braille slate, abacus, gecme':..'"Y ~it. 9rail:e rne.u;uring 
tape and augmentative cor:1municatior. ce\·ices like corr:!T1ur:ica:.ior. 
chart and electronic devices. 

xii. 	 Paper seating arrangement (preferably en t~e g:-o·..1~c :io:>r sr, :·~:c. ':>e 
macie prior to the conmer.ce:-ncnt of exain:r.auor-. to a':c- .~; ccr.fusio;. 
or distraction d\..:ring the day o:" the exarr.. T~e u:-:1e c:· g;n!lg t1·,e 
question papers should be ma:-ked accura:ely a..<d tir.:e!y st:pply of 

.;· 	 supplementary papers should be ensured . 

xiii. The examining body should also ?rovide reading material m Braille or . e-Text or on computers having su itable screen readi:-. g scftwc:.:es fo:
' 

op..:n book exammatton. Similarly onhne exar.iinatton s~oulc be 1:: 
accessible fo:-maL i c . wcbsttes, question pa?ers and ali other study 
material shoulc! be accessible as pe:- the international sta.--:d a:-ds lrud 
down in this regard 

xiv. 	 Alternative object1ve questions m lieu o: descripti,·e q'.lesi.lons shou 1d 
be pro\·ided fur Hea rir.g -lm paired persons, in a dditior. to \...l:.e existir.g 
policy of giving a:tt:mallvc qucslions i:-1 ii e-...: of quest:o:1s requinng• vis!...laJ inputs, for persons with Vtsua1 l:r.pairr:1ent . 

2. This is onJy a set of guidelines and can oe swtab!y modified / 

ar:-~ended/im;:>roved upon or othcn..,.ise altered by the recrui:.me:~~ .' exa.-n:..'1ing 

bod1es at t.'-lcir own end. However it may please by no~ed ~hat :!-:ese g'...l!ce:mes 

fo !low the directions lssued by the Chtef CommissiOner for Pe:-so:1s 'A-it!-: 

o:sabtlities, Govcr.1ment of [ndia in case No. 3929 /2C07 in :he rr.atter of Sh . 

Oopal Sisodi., Indian As:.soc;~t lOn ol •.he 3iind \·s . s~~~e Bdnk of lnd:a &others 
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\ 

~· ,_...; c-..re. ~eques~e:i \<, ::: r:sure that lht· e:bove guidehnes are 

scrupulously follov,:ed wh1le co:1ducttr.g, exammation for persons with 

disabtl ities. AI! the !'"ecruitment agenc1es, Academics jExamination Bodies etc. 

under your admldstrc:tive ::ontro1 may be advised appropriately to ensure 

co::-.plia::cc o:· tr::pie:nenur.g these gwdelines. 

Yours fruthfully, 

~ 
(Crmil l<rar) 

Joint Secretary (SJ&EJ to the 
Govt. of Himachal Pradesh. 
Phone No. 0177-2622187. 

~ 
C:ndsl. :--.Jo . SJE-A-At.l 0)-6 / 2012 ;:)c. ted : Shimla-02 , the \1 February, 2015 

Copy fo:;.vardcd for mformat.ion ar.d necessary actio:1 to:
1 The Secreta:-y, H.P. \'1dha!1 Sabha, Shimla-04._ 

2 Tb.e Reg~stra.!' General, Hon ble !-ligh Coun of H.P. Sh1:nla-O l. 

3 The Reg:~~rar: 1-: .P ..A.cr.1.inistrcni\ e Tribunal , Shimla-02 . 

4 . Tht: Regtstra:-, H.P Un:versny, Shii"!"'Ja. 

S The Scc:eta:-y. H.?. Publ:c Ser\'icc ComrmssJcner, Shtml~-02 w.r.t . his 


~c:tcr ;\o :>0! : 2013-PSC dated : 31-10-2014 
6 'lhe Secre~a.~· . H.P. Subordi nate Service Selection Board, Harr:irpur, 

i-:? 
7 The Se:reta.ry. H P. Board o f Sc?loo1 Educa.t1on, DharamshaJo., H.P. 
8 C ...::.!..rd Fi!c 

~ 
(Crmil KrarJ 

Joint Secretary {SJ&E] to the 
Gov1.. of Himachal Pradesh . 
Phone t\o . 0 177-2622187. 

• 



