
PROCEEDINGS OF THE QUARTERLY REVIEW MEETING OF DEPUTY DIRECTORS OF HIGHER 
EDUCATION/ DEPUTY DIRECTOR INSPECTION/NO/ANO HELD ON 08-02-2017 UNDER THE 
CHAIRMANSHIP OF DR. B.L. VINTA, DIRECTOR OF HIGHER EDUCATION, HIMACHAL PRADESH. 

At the on!>et of the meetmg Sh. Pankaj Sharrna Jt. Director Higher Education (A) 

welcomed worthy DHE and all the participants from Districts and Directorate of Higher 

Education in the meeting. In the openmg remarks worthy DHE said that of Dy. Directors at 

district level, are important organ of education department and they play vi tal roles in 

implem~n tati on & monrtoring of Govt policies & programs. He further said that the department 

b comlllittec.l tor crnovc inequc.rl ities 111 education sector by providing well qualified teachers and 

better infrastructure in Govt. institutions. He further said that with the creation of inspection 

cell at District level as well as state level will improve the education at the door step schools 1r1 

every nook and corner of stat e. Al l the officer/official posted in the inspection cell must work 

with m i<;sionary zeal to guide Jnd rnonrtor field functionanes and in order to achieve the 

objective ol education department. 

The officers/official as shown in Annexure-! were present in the meeting. 

The followrng agenda items were discussed in the meeting:­

(A) Inspection Cadre:­
l.Seating arrangernent. 

It Wi.l-> apprised in the meeting that although we don't have adequate accommodat ion in the 
office of Dy. Directors Higher education in some District stil l we have t o provide 
accommodation for the inspection cadre in Dy. DHE offices till the Govt. provide the 
alternate arrangement for inspection cadre. Worthy DHE directed all the Dy. Director of 
Hrgher Education to provide 2 separate rooms for inspection cadre by making adjustments in 
the office and send the compliance report within three days to this office, specifically Dy. 
DHE Bilaspur and Solan. Action:- All DDHEs/Building Branch 

2. Salary:­

lt was discussed in the meeting that process of creation of salary head of inspection cadre is 
under process and wi ll be notified by the Govt. very shortly. Worthy DHE directed that till 
the notification, the ca!>es for the drawl of salary of the officer/officia l posted in inspection 
cadre cdl be sent to this directorate for necessary directions. 

Action: -All DDHEs/Budget/E-1 Branch 
3. Non-Teaching Staff:­

lt was apprised in the rneeting that non-teaching posts have been created in the inspection 
cell at District level und state level Worthy Chairman directed in the meeting that Dy. 
Director Hrgher education will send the proposal to !Jepute Senior Assistant and class-IV in 
inspection cell within one week from o/o Dy. DHE or field rnstitution preferably should send 
proposal for creation of post of DAs of inspection seats in the office of Dy. DHEs. 

Action:- All DDHEs/E-1 Branch/Transfer Cell 
4. 	Furniture:­

lt wJs directed in the rneeting thJt proposal for purchasrng new furniture be sent to the 
cJirectorare immediately as per norm and t il l then Dy. DHEs will provide furniture from their 
own offices. Action:- All DDHEs/Budget Branch 

5. 	Computer:­

lt WdS apprised in the meeting that this directorate will provide new Desktop (Computers) & 
printer as per requirement to the inspection cadre. A ·tion: All DOriEs/IT Cdl .,.,_ 



6. 	Stationery: ­

lt was directed in the meeting that budget will be provided to DDHE for purchasing of 
stationery for inspection cadre very shortly till then DDHE will provide stationery to 
inspection cadre. Action: - All DDHEs/ Budget Branch 

7. 	Job Profile:­
Job profi le of Dy. Director (ins.) & BEEO (Ins.) was circulated to all Dy. Director Inspection. 
They are directed to start their work immediately as per job profile and format provided for 
inspection. Action :- All DDHEs/ E-1 Branch 

8. Inspection format: ­
lt was directed in the meeting t hat inspection format has been revised by the department . 
The new inspection format was circulated in the meeting. In t he new inspection format focus 
has been made on academic audit . Worthy DHE directed tha t all t he Dy. Director inspection 
& Principal inspection wi ll fil l and send t he inspection format as per Job profile. 

Action:- All DDHEs/lnguiry & inspection Cell 

(B) DY. DHE/NO/ANO REVIEW MEETING 

1 Recruitment: ­

Worthy Chairman directed in meeting that all the Deputy Directors Higher Education wi ll issue:­
(a) the appoin tment orders of class-IV and other Dist rict cadre post if pending. 

{b) w ill update the establishment check regist er of all categories along with vacancy position as 

on 31-01-2017 and send thi s offi ce w ithin a week. 


Action:- All DDHEs/Establishment Branches/Transfer Cell 
2 Promotion: ­

lt was directed in the meeti ng th at tentative penal for the promoting of district cadre post be 
prepared for whole calendar year and orders be issued time to time. It was appraised in the 
meet ing that penal for the promotion Principals {School) Headmasters, PGTs, Superintendents, 
Senior Ass istan ts, JLA, LA & class-IV is to prepare for next ca lendar year. Therefore all the Dy. 
Director of Higher Education were directed in t he meet ing t o send the DPC particulars of those 
official who are f alling in zone of consideration for promotions w ithin t en days. 

Action: - All DDHEs 
3. Seniority: ­
lt was directed in the meeting that fin al seniority list o f all Dist rict Cadre post s be updated as on 
01-01-2017 and the same be pu t on depa rtmental website. It was furt her directed that the 
part iculars of st ate cadre post s be sent to thi s Directorate. 

Action: All DDHEs 
4. 	 ACPs/Step-up Cases:­

Worthy chairm<m directed all the DDHEs that all the cases of ACPs I Step-up be settled within 
the quarter in which they are due for district cadre post s and step-up/ACPs cases of state cadre 
post be sent to thi s directorate after duly verification . It w as directed that all DDHE wi ll direct all 
field functionaries under their cont rol to send the step-up /ACP cases of all teaching / Non 
teaching staff we ll in lime i.e. beginning of quarters in wh ich t hey are due so that they are 
settled within quarter at the District and State leve l. It was further directed that all DDHE wi ll 
send the status of No. of cases due, No. of cases settled, No. of cases pending separate ly for 
dist rict cadre and state cad re post within one week to t his offi ce. 

Action : - All DDHEs ....... 




5. 	Confirmation:­

lt was directed in the meeting that all the field functionaries to send the pending confirmation 

case of all ca tegori es of teaching and non-t eaching cadre w ithin 15 days. 

Act ion: - All DDHEs/E-1/+2/Phy.Edu. Branch 

6. Pay fixation:­
lt was apprised in the meeting that pay fixation cases are not sent by the f ield funct ionaries with 

in th e quarter in which they are due. Worthy chairman directed all the DDHE to direct all the 

Head of the inst itut ion to send the pay fixation cases wel l in the quarter in w hich they are due 

and be se ttl ed in wi th in quart er. 

Action:- All DOHEs 

7. Inspection/ Departmental inguiries:­
i) 	 It was appraised in the meeting that all the DDHE wi ll contin ue to inspect the schools 

in -ldditions t o inspection cadre and w ere directed to send inspect ion report as per 

nP~ inc:;per1 ion forrn at l'lllcl they were further direc+ed to inspect bot h academic and 

non <'~"i'lclcm i r ~ ide ot til L sc 10ols. 

ii) 	 It was further directed in the meeting that all pending inquires be completed w ithin a 

month and st atus report be sent to this offi ce. 

Action:- All DDHEs/lnguiry & inspection cell 

8. ACRs:­

It was Jpprised in the m0eting t hat ACR forme; for Pri ncipa ls/ Headmasters &. 
Lecturerc;fprJls will be revised for the session 2017-2018 wl lich is under process. Worthy DH Es 

directed that 1!1 DDHEs wi ll send institution wise list of ACRs due & forwarded to this directorate 

along with the list of default ers. They were further directed t o send the completion certificate 

w ithin one week this directorat e. 
Action:- All DDHEs/ACR Branch 

9 . Upd0tion of Servic? Book/PMIS:­

i) 	 It wa~ apprised in the meeting that in most of the district, the PM IS record is not updated 

and the same is seriously affecting updation of department al record and transparency vi z: 

-online transfers etc. Worthy Chai rman directed in the meet ing all the district wi ll ensure 

that rill the PMIS record is updt'ted on or before l s1 March. As all t he tra nsfers orders w ill 

be made avai lable online w .e.f. l s1 M arch, and further direct ed that action wi ll be taken 

against the DDHEs/N O/ANO for any pendency after 151 M ard1 . It was also directed that 

direction be given from directorate to all the Head of the instituti on t o up-dat e the PM IS 

record . 

ii) It wac:; further directed in the meet ing t hat entries of Leave, service verification et c. be 

n•,l d f' 11 ul<ll h, in thr ')< 1v·• • Gt •1l c. of i-1 11 employee rn t~ e office of DDHEs and schools. 

Acti on:- All DDHEs/IT /Transfer/Ceii/E-1 Branch. 

10. 	 L_ggislativr> m~tter : -

It was clir rcterl in the meeting that C'l lll eg i s l t~tive m att er be dea lt on priority basis. 

Action :- All DDHEs 

11. 	 QLrar"erly review meg t_inr, with Heads of inst itutions 

It wnc 0pprised in the meeting that in some District review meetings w ith the heads of 

institutions arP not or g<mized regu larly. The Chai rm an directed that all the DDHEs w ill organ ize 

reviP.w meetinP, with +hr Hcnd-; of the inst itutions quart erly and send the st atus report to th is 
~.... 

effie"'. 
Action:- All DDHEs 



12. Budget:­

lt was directed in the meeting that budget allocated to any institut ion be ut ilized quarterly. Since 
thi s is the last quarter of the financia l year t herefore expenditure of t he budget be made we ll in 
tim e. It W nS further directed in the meeting that excess and surrender statement be sent to this 
direct ort~te llefot e 1o'' of Mnrch •.o that budget can be utili ze rl for other insti tutions. 

Action: - All DDHEs 
13. Weeding out of office record I Write off I Time barred cases:­
Th e Chairman di rected in the meeting that office record be mainta ined properly in t he office and 
in the schools. Record must be we ll stitched /b in d. It was furt her directed that t he process of 
wcedine out of remrd he initi <lt ed as per office manual. The chai rman emphasized that efforts 
should bl' m ~ d (> lo c:0t t It th1~ writ e off cases w ithin sa me mon th of the quarter in which rece ived. 
The cases which are beyond their Jurisdiction be sent t o th is Directorate with in the month . It was 
furth er directed that any claim of any officia l be settled well in t ime if t here is any time barred 

cases pending in the district, they must be sent t o t his office within one week after duly 
verification by the concerned SO (F&A) . 

Action: - All DDHEs/Budget/E-1 Branch 
14. Audit :­
lt was appraised in the meeting that efforts w ere made t o settle large no of audit paras in the 

last adhoc committee meet ing. It was directed in th e meeting t hat inst itut ion/ school wise list of 
pending audit para be prepared at district level and sent to t his directorate within 15 days and 
efforts must be made to settle th0 outst ;:lllding / pending p~ras . 

Action:- All DDHEs/Budget Branch 

15. Supnly of free text books 
It was appri~ed in the meeting th at efforts has been made by t he departm ent to supply the free 

text books to eligible st udent on first day of new session. It was directed that all the DDHEs wi ll 
ensure that no school ic; withou t books right f rom the first day o f new session fo r both winter and 
summer closi11 g "chool c; . 

Action:- All DDHEs/Pianning Branch 
16. Scholarship 
The chairman directed all DDH Es in t he meeting that it must be ensured tha t no eligible student 
for any schoi<Hship c;cheme is dr priverl o f scholarship. 

Action : - All DDHEs/ Scholarship Branch 
17. legal Cases:­
lt was directed in the meeting that Legal matters be dealt on priority basis and month ly report 
regarcf inrJ tol? l numbers of cases, Numbers of cases in which comments were sent to Directorate 
and No. of cases pending for sending comments/replies. .. Action : - All DDHEs 

18. Construction of buildings Head 4202/ Maintenance & Repair under Head 2059 

The Clnirmw directed in the meetine that the progress of construction school of build ing be 
mon1tored recLllnrly and effort s be made to speed up the const ruction work and status report be 
sent t o th is offiL<:. It was fu rther directed thi'lt the bu ilding Fund/common fool building found be 
ut i l h~dt egui<HI•; fnr sr 1,111 rPr a'r I·Jrrk< "- UCh ac; white wr~s hing etc Rt. cases of m ajor repair be sent 
<1lorq wt h " Sti·P?ll'!> under rJlr~inh'na 1ce & repair head. It was further directed that pendency 
list of non ·, tarted work be supplied to this directorate in w hich money has been given for 
con<;t ruc ion/ P.Ppair 

Act ion:- All DDHEs 

~-



19. 5=£.!_ ·pr~tiQ.!_I-U_) t l ikJ I O.'Ef_/:i:_ 1_oo ' IVIagazine in SLhools: 

It w cr s du ect o2 c.l in tlw meeting th Jt Annua l Days be celebrated in every school and all DDHEs wi ll 
send the school w ise list of celebrat ion o f annual day along wit h date of ce lebrat ion. It was 
further directed that all schools must publish school magazines annually, if not possible due to 
shortage of fund -; it must be published once in two years. 

~ ct i on : ·All DDHEs/ General Branch 

20. El<aminnt ion Result:­

The ChairmJn directed dll the DOl :Es thul result ITlust be reviewed at schoql leve l first by the 

school and fur ther an.1lyse l'lt district leve l ;:md school authorities be directed)appropri at e act ion 
1'\to impr0v0 th • 1 ' "llll. 

Act ion: - All DDHEs/Gen~ral Bra nch 

In the clos ing remarl.s, Sh. Pankaj Sharma, Joint Director Hr. Education {A) asked 
all DOH[:;, to work bi'lrrl to i'lccompl ish the work assigned to them in a t ime bound manner. He 
assureclthJt the DcpC'rtment is colll. nittl'd to provide good Education t o the studenb and also to 
solvt th t..• prnb lcm, rdC •d !Jy th E' ~1d. <m d student .The meeting ended with vote of th anks. 

Approved ~' 
\' 

-	 .,. - · 	 {_ ­
(Dr . D. L. Vint<l ) (Pa!.lk~j Sharma HAS)

Di1ector l l1ght.•r t cl w . .?lt iOI I 
JointD11·ect or of Hr. Educa t ion (A) 

Himochz1l Pr<Hlesh . 
Himachal Pradesh. 

Endst. No. EDN-H (I) B (15)-3/97-7-Vol. internal meeting Dated Feb. 2017 

Copy for information & necessary action is f01warded to:­

1 The Principal Secreta1y (Edu.) m the Govt. ofH.P. Shim.la-2 
2. 	All the Branch officers of concemed branches, Directorate of Hr. ~du. H .. P. . 
3. 	All Tlle Depury Directorate of Higher Education/Dy .. J?irecror m~pect10n c~drl! wllh the 

direction to take prompt & time bound action on all deciSions taken m the mc;etmg. 
4. 	P~Director of Higher Education. 
¥fncharge Computer Cell with the request to upload the said lette 

website. 
6. Guard fi le. 

0 1 MAR 2017 

> f~oVo 

1-limi'lchal Pradesh 



Attendance chart for the meeting of DDHEs/ DO inspection cadre & Nodal 

Officer/Asstt. Nodal officer IT to be held on 08-02-2017 at 11:00 AM. 

Designation Office/BranchSr. No. Name of Officers/Officials 

Sh. Ravi Jamwal DDHE Bilaspur 1 

Sh. Devinder Pal DDHE Chamba2 


HamirpurDDHE3 
 Sh. S.D. Sankhyan 
DDHE Kangra4 
 Sh. Kamal Kishore Gupta 

Sh. Mahender Dogra DDHE Kinnaur5 

Sh. Ashok Kumar Sharma DDHE Mandi6 


7 
 Sh. Ramesh Chand DDHE Sirmour 

DDHE8 
 Smt. Rajeshwari Batta ShimIa 

Sh. Bhup Singh DDHE9 
 Una 
Smt . Bimla Parihar Superintendent Gr-1 o/o DDHE Solan 10 

Sh. Yoginder Singh ANO o/o DDHE Solan 11 


12 
 Sh. Hardev Singh DDHE Inspection Solan 

Sh. B.R. Dhiman DDHE Inspection L & Spiti13 

14 
 Sh. Jala Din DDHE inspection Chamba 

Sh. Krishan Kewal DDHE Inspection15 
 Kangra 

Sh. Mohan Lal DDHE Inspection 16 
 Mandi 
17 
 Sh. Kashmir Singh DDHE inspection Bilaspur 

18 
 Sh. Kesar Singh DDHE Inspection Una 

19 
 Sh. Ajay Patyal DDHE Inspection Hamirpur 
DDHE inspectionSh. Sudhakar Sharma Sirmour20 


21 
 Sh. Jagdish Kumar Mehta Superintendent Gr-1 DDO DHE 

Sh. Surinder Keprate Superintendent Gr-1 22 
 College Branch 

23 
 Sh. Ashok Kumar Superintendent Gr-1 Scholarship Branch 

24 
 Sh. Nazir Sheikh Superintendent Gr-1 Establishment Branch 

25 
 Sh. Ravi Shankar Superintendent Gr-1 Building Branch 

26 
 Sh. Narinder Thakur Superintendent Gr-11 Plus Two Branch 

27 
 Sh. Chaman Thakur Superintendent Legal Cell 

Sh. Kuljit Singh Superintendent Gr-1128 
 Planning Branch 

Sh. Bhag Ram Hota ADPEO (HQ) 29 
 DHE 
Sh. Raj Kumar Chaudhry Sr. Assistant Planning Branch 30 

Sh. C.D. Verma Clerk IT Cell 31 


Superintendent Gr-11 IT Cell Sh. Tara Chand Segal32 

Sh. S.S. Ranta Script writer DHE33 

Sh. Suresh Kumar ANO o/o DDHE Bilaspur 34 


35 
 Sh. Trilok Chand Garg ANO o/o DDHE Sirmour 
Superintendent Gr-1 Sh. Sanjeev Gupta o/o DDHE Sirmour36 

ANO o/o DDHE ShimlaSh. Ghanshyam Singh 37 


Sh. Subhash Ranont ANO o/o DDHE Kangra38 

ANO39 
 Sh. Chander Ban o/o DDHE Kangra 

40 
 Sh. Naresh Kumar /\NO o/o DDHE Una 
Sh. Khub Singh ANO o/o DDHE Kullu41 




42 Sh. Yogesh Kumar ANO L &S o/o DDHE Kullu 

43 Sh. K.C. Kavl ANO o/o DDHE Hamirpur 
44 Smt. Ambika Gupta ANO o/o DDHE Mandi 

45 Sh. Arvind Sharma ANO 0/o DDHE Chamba 

46 Sh. Darshan Singh Clerk 0/o DDHE Chamba 

47 Sh. Nika Ram Sr. Assistant ACR Branch 

48 Smt. Himachali Sharma Clerk ACR 

49 Sh. Jasbinder Singh Superintendent G-Il Library Branch 

50 Sh. Lalit Gupta Superintendent G-Il D/Dispatch Branch 

51 Sh. Chaman Lal Senior Assistant RTICell 

52 Sh. Trilok Thakur Superintendent G-Il lnq. & inspection Cell 

53 Smt. Raksha Kaprate Superintendent G-Il General Branch 

54 Smt. Suman Thakur Senior Assistant Phy. Education Branch 

55 Smt. Shammi Kiran Clerk IT Cell 

56 Sh. A.R. Sangta Sr. Assistant lncharge Store 

57 Sh. Shashi Pal Sr. Assistant Store 

58 Sh. B.S. Jamalta Sr. Assistant IT Cell 

59 Sh. Pritam Jeet Garg Superintendent G-Il Statistical Branch 

60 Sh. Yoginder Makhaik DDHE Inspection Kinnaur 

61 Sh. S.R. Thakur DDHE inspection 

62 Sh. Ashwani Sharma Superintendent G-Il 0/o DDHE Kangra 

63 Sh. Daleep Thakur NSS Co-ordinator NSS Branch 

64 Sh. Sunil Bhabta Superintendent Gr-11 E-1 Branch 

65 Sh. Chunni Lal Senior Assistant E-1 Branch 


