Government of Himachal Pradesn
Department of Personnel
Appointment-II

* ok

No. Per(AP.B)A(3)-1/95 Dated Shimla-171 002, 29 -07-2016
OFrrFICE MEMORANDUM

The undersigned is to send herewith a copy cf
the Government of  India, Ministry of Personnal, Public
Grievance & Pension Department of Personnel & Training, New
Delhi's Office Memorandurm No. 18011/2(s)/2016-Estt. (B),
dated 29" June, 2016, on the subject cited above where unde-

the Government of India has made reforms in the policy o°

prior character verification and has also decided that now the
verification of character & antecedents will be carried out, but

the issue of -appointment letters need not to be withheld

pending such verification. The appointing authorities will issue
pravisional appointment letters after obtaining the filled and
duly signed attestation form and self declaration from the
candidate, The attestation form has also been revised,

2 The revised instructions of the Government or
India as contained in the enclosed O.M referred to above are
hereby adopted in the State of Himachal Pradesh and will be
applicable to the employees of this State with immediate
effect. The attestation form and Instructions of the State
Government as contained in Chapter 9 of Hand Personnel on
Personnel Matter Vol-1 (second edition) may be treated as

amended to this extent.

Encls: As above

,é_ ,//;’:3 (Tarun Shridhar)
j“/tﬁgﬂ Additional Chief Secretary (Personnel) to the
il e e Government of Himachal Pradesh

e e Tel. No. 0177 - 2622382
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a All the Administrative Secretaries o e

Government of Himachal Pradesh

All Heads of Departments in Himachal Pradesh.

The Registrar, H.P. High Court, SHimla-171001.

The Deputy Secretary to the Govémment of India,

Ministry of Personnel, PG |and Pensions,

Department of Personnel and |Training, North

Block, New Delhi-110001

5. The Divisional Commissioners, [Shimla, Kangra
and Mandj.’

6. All the Deputy Commissioners in H.P.’

All the Superintendents of Police i;n H.P.

8. All the Managing Directors/Registrars/Secretaries
of the Boards, Corporations, Govt. Universities
Public Sector Undertakings, Autc;momous Bodies,
Commissions and Authorities in H.P.

Q. The Secretary, Himachal Pradesh Public Service
Commission, Shimnla-2. 1

10. The. Secretary, Staff S‘e1edf$n Commission,
Hamirpur-177 001 R

11. Spare copies-30/ Branch guard.filei e
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Directorate of Hr. Education
Himachal Pradesh

e -
Endst. No. EDN-H(1)B(15)1/2009- Imp. Instt. Dated Shimla— 171007 the [O[ & [ Vi T4
Copy for information and further necessary action is forwarded to :- '
i The Addl. Chief* Secretary (Personnel ) to the Govt. of H.P. w.r.t, his letter No. Per(AP.B)
dated 22.07.2016.

2. The Principal Secretary (Education) to the Govt of HP for information please.
3 The Addl.Director of Hr. Education (C / S), H.P.

4, The Jeint Director of Hr. Education ( Admn.), H.P.

5 The Jeint Director of Hr. Education, C-I/ C-11, H.P.

6. The Jeint Controller (F&A), Dte. of Hr, Education, H.P.

S

The DDO, Directorate of Higher Education, H.P.
All the Deputy Directors of Hr. Education. H.P. with the remarks that same letter be circul
offices / institutions situated in your district.
9. ThePS to the Director of Higher Education, H.P.
~ The Incharge Computer Cell, Dte. of Hr. Education, H.P with the remarks to uploa
orders on the deptt. Website
11.  All the Superintendents (Estahlishment brnches) in the Directorate.of Hr. Education. HP.
12.  Guaed File. '

o]

Director ”I-T/iéfﬁer Education
1
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SECRET
No. 18011/2(s)/2016-Estl. (B)(i)
Government of india
Ministry of Personnei, Public Grievances and Pensiong
Department of Perscnnel and Training

North Block, hew Delni-110001
Dated: 28" June, 2016

Office Memorandum

Subject: Attestation form for verification of character and antecgidgnts prior 1o
appointment in Government service - regarding.

A large numbers of officials are appointed to civil services and jsts under the
Government of India through transparent selection process conducled by various
recruiting agencies like UPSC, SSC etc. As per existing polioy, he appointing
authorities undertake an exercise of verification of the character and antecedenis o
the successful candidates before issuing the formal appointment order.

2. It is observed that the process of verification of character & antecedents oftel

takes two to six months time, which results in undue delay in 15..4&: o appointmer
orders and consequent filling up of the post

3. Gavernment of India is commilted 1o good governance wihici L4 citizen-centrit
The overall vision of the Government of India is minimum Governmiett and maximui
governance. To achieve this vision, it has been decided 1o have refoni in the policy
prior character verification through partial modification of O.M N3 18011/9(s)/71
Estt.(B) dated 2™ July, 1982. The other guiding principles, criteria an: procedures w
remain unchanged. It has been decided that now the verification of character

antecedents will be carried out, but the issue of appointment lettérs need not t
withheld pending such verification. The appointing authorities wiil lsgue provision
appeintment letters afier obtaining the attestation form and self decizration from ti
candidate. The candidate along with the details of attestation form wii also submit tl
self-declaration certifying that all facts and details given in the fym are corre

Accordingly, the attestation form has been revised and enclosed as A'hexure.

4, In the pravisional appointment letter, it will be clearly menticiad that in ca
character & antecedents aof the candidale is found not verified or any false informati
is given by the candidaie in his/her seii-declaration, the provisional appointment let
will be cancelled forthwith and other criminal/ legal action will alsi) be taken, as
conseguence.
5. The exercise of the verification of character & antecedents idhould be carr
out in six maonths time. Once the. verification repor is received id there are
ubjuct;uns on the facts given by the candidate, the provisional d}...p-.flﬂtiﬂlﬁni lettr.r
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ot actiof will be taken:

(af;-) . The appointing authority will refer the matter to Director General Police of
. the concerned State asking to provide the verification report in three
. months.

requested to get the verification report obtained from the concerned
authorities so that the decision of confirmation on the provisional
appointmant letter is taken,

R
(1) | If the report is still not received, then the Union Home Ministry will be
¥ 1

®
. Ehce the candidate will submit the self declaration, in case any of the
information is found incorrect, or in case, the verification confirms that facts given by
the mnd|date were not correct, then the appointing authority shall cancel the
appointrient letter forthwith. The candidate shall be rendered unfit for any Government

employrient and appointing authority shall undertake other criminal/civil/legal action,
as per grovisions of Indian Penal Code(IPC) etc. as deemed fit.

B. It cases, where appointing authority is of the view that the candidate will be
appointed to sensitive post or in which detailed prior verification is considered
particuletity necessary in the interest of security, the appointment will be made only
after suth verification. However, for such cases, exemption shall be considered by

DOF‘-’&‘E aﬁar a reference iz submitted by administrative Ministries giving full
iustificat on,

Encl: A% zbove .
A

(Sumita Singh)
Deputy Secretary to the Government of India

To

Sf}\‘cra’ran‘es of All Ministries/Departments of Government of India
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ATTESTATHON UM

Alfix signed
Pisspart size
{3 ems. X T enis,)
Apprax. copy
of recent
phiolograph

SWARNING

The furdishing of (alse inlormation or s ppresian

ol wny lactuul information in the Anesician Form
would be disqualificiion, and is likely & rendey the
cundidale  wnfit  for employment  onder | the
BUYErnment,

I detained, arrested prosecuted, bound - awi, {ines
coenvicted, debarred, acquitted ete, subse.ucot iy the
completion and submission of this form the doils
should be communicaied immedialey 1@ the
authorities W whom the Atlestation Fe-n bay been
sent emrly, [wiling which it will be desoagld 19 be o
suppression of factual information

IL, the fact that false information hes buon furhished
ar thut there has been supmession ol any fuctual
wiformation in the Atlestation Farim coi &s Lo atice
al any lime dwing the service of 1 persen hix
services would be liable e be terminmg ™

1 Name in full (in blocle capitals) with Surnung . PMume
alipses, if any, (Please indicale il you i
‘huve added or dropped in any siage, any !
part af your name or surnane): " i
[ 3 Presenl Address in full (Le. Villags.
"i_'h_ar_s_a and Distzict, or House No.. -
Lane/StreelRoad & Tawn): 5!
Al
3.(a) Home Address in full (fe. Village, !
Thana & Distriet, or  Hoese Mo
Lane/Suect/Road und Town and nanic
of Distriet Headquariers)
If onginally i residsit al
(b) Pakiswr/Bangladesh  (erstwhile  East
Pakisian) the address in that country
and the date of migration o Indian
LUnion, ‘
4, Adhar Card M. (il available)
3. PAN Na. (il uyailable) i
6. Maticnality
T.(a) Dale of Birth
(b) Present uge
() Age at Matriculalion i =1
B.(a) Place al birth; distiet and sizane in whish 5 )
silunjed l X




Az e

=

District and Stale (0 wh

L originatly belong

7
¥
1
| District and State (0 which yvour father

ieh you helong

-
.

B
=

j -c-j-_&'f:

.'l‘ Vour Religion

1' 1 Are you a member

. | Caste/Scheduted Tribe/Other Bnekward

Classes? (Answer Yes/No

ol a scheduled

al

| 4 s
_Tﬁ,_i Particulars of plazes (with pariads of residence) whers you have resided For mare than one year al 2 Lime
! ‘j‘. | during the proceeding Mive vears. In case af siay abroad (ineluding Pokistan), particulars of all places where
‘ dﬁ' } you have resided for imore than ane year afler attaining the age of 21 years. should be given,
. ] |
Frbm To Residentinl Address in Tull | Name of the Distriet Mead Quarter v the place
iR l‘ (ier Village Thana & Distriet | mentioned in preceding colunin, \
1R, or House No. '
o I Lane/Street/Raad & Town 1 L
T \j
.q\ i‘ .
i l‘n ]'
i :
‘. |
i |
I T8 Name (in Mationality (hy Place of | Oceupation il | Present  postal | Perma-
i ut & bith & ar by hirth emploved give | address (il dead | nent Home
R aliases it | domicile . | designation & | vive last address | nddress
L any " | official nddress -
LF ' —
) Fat'er
{ |
&l Mq*?\cv
§iob
: |
LA i
L Tl Information to be furnished with regard 1o sonfs) and/or dangheers in case they are studyving/living in 2
i1 foreign country: [
i
s ¥ : |
Nasme § Mationality by birth Place of hirth Country in which Date frant which
IR & or by domicile studying/living with full | studying/living in the
{4 aclelregs counlry mentioned in the
i1} previous entumn
} |
:‘lll

| s;n"ft

fnpe:

pe

1. 3
13 0 | Bdueational Owalifisation shewine ploces of cdueation wi

th vears in Sehodls and Collepes sinee 15" vear of

b1l

1

addis |
_BUEIES

“F School/Callege (wilh [ull | Date ol Erinting

Mateal Lenving

Exnmination Paxsed

|
i
I
R—




i a ‘, .
|714_ (a) Ate you holding or have any e held an appoinment under Central or Stae Governines; or 4 Semi-
Government or « Quusi Goveriment body ar an auonamaus bady or o public Sector Unocrtaking or o
privade G or institution? 1 sa, give ull purticulars with dale of employ ment up-10 —~date
Period | Designation, emoluments | Full nume 8 addess of Reusons (o leay o predious
From To & nature ol emplayment cinplayer . service '
14.(by | IF the previous employment was under the Guverninent of India/a State Government undera g owned o
controlled by the Government of India or u Stae Govemment! and Autonomous Body/Univeiy/Lacs)
Body, ;
If you had left service on giving & month’s notice under [ule 3 of the Centrul Civil Services ,‘I'Jmpggrw:y
Service) Rules 1965, or any similar corresponding rules, were any disciplinm_y praceedings 1 ned yginsg
you, or had you been called upon to explain your conduct in any matter al the time you gave | stceof
termination of service, or al o subsequent duwes(s), before your service actually terminated? ! :
18,00 (@) Have you ever been kept under deention? I YesilNo
[ g
(b) | Have you ever been arresied? | YesNo
(c) Have you ever been prosccuted? 3 L Yes/No
[
{1.& has o charge sheel in u criniinal cuse been filad ageinst you i uny b &
court ol law) oA .r.u i o4 g‘ _‘
(d) 15 any criminal case pending aguinst you tn any Court of Luw at the fime ' . Yes/Ne
or [iliing up this Attesiaticn fenn? 10
() Have you ever been convicted by u court of Law Tor any Office? ! © Xes/No
(£ Whether discharped/expelled/withdrawi lrom any training/institution [ 8 Nes/No
under the Government or utherwise? ! i
(2 Have you ever been rusticatcd by any University or any other educational { T Yes/No
authority/institution? 24 i
(h) Huve you ever been debaered / disqualilied by any Public Service Ll Ves/No
Coammission/Staff Selection Conmission for auy of its. ! |
exuminalion/selection? AR
{if) 11 the answer Lo any of the above mentioned question is *Yes™ give full particulars ol the
case/arrest/detention/Nipg/conviction/sentence/ punishinent ete and/or the nature of ) case pending
in the Court/University/Educational Authority etc al the time of [lling up this aues: olon fSoem:
3 | i k]
|
MNoles: (i) Please also see the “WARNING &t the wp of this Autestation Form T
(1) Specilic answers to gach of (be guestions should be given by siriking out *Y es’ or *Ho" g Uhe case
may be ; | 'R
1!
ia. Names ol two responsiole person of your loeaiiy | 1) . !f
or Lwo relerences 1o whom yeu are Kingva | £
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DECLARATION o

| certify that the foregoing information is correet and complete to the hest o' my knowledge and beliel.

1am futlly mswiive that by providing flse infarmation or snppressing material information while fitling this form,

Signature of Candidate:
Date:
Place:

TO BE FILLED BY THE OFFICE -

MName, Designation and full address of the appointment authority,

eSE

Post for which the candidate s being considerad.
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