
/ No.- EDN-HE(l)B(2}-0l/13-reg u. of Cont. elk. 

Directorate of Higher Education 
Himachal Pradesh 

Dated: Shimla- 171001 
To 

All the Deputy Director o f Hr. Ed ucati on, 
in Districts of Himachal Pradesh. 

Subject: 	 Regarding regularizati on of c lerk appo inteu on contract basi s­
in fo rm at ion thereo f'. 

Memo, 

Reference to Govt.l etrer No . PER (AP)C-!3(2)-2/20 15-L dated 04.05.17 

on the subject c ited above. 

In thi s regard , you nrc directed to col lcc l and compile the informatiotl 
011 p1·oformas g iven below from the ortices/ instituti on:, \\'Grking under your kind contro l 
( including colleges, NCC Units, Library etc.) in respect of those c lerks who have comp leted 
three years of continuous service on contract ba sis as on 30.09.2017 and forward the same 
along-w ith al l re levant certifi cates & Work and Conduct cct·tificates to this Directorate in 

co nso lidated form within in Fifteen days positivehr. In case, there is no eligible candidates or 
lei!: th e j ob in yom Distri ct, report to thi s effec t be also sen t to thi s Directorate. 

Dircctm Higher Ed uca ti on 
Hin iachal Pradesh 

Endsl. No. Even Dated: Shitnla-17100 1 ~ s- 0 ~ - 2._(;) \ + 
Copy ro :­

1. 	 l' he P1·incipal SecrdJI") (l:Li~Ication) to the Uuvl. ol' HY. for information please. 
2. 	 T he Director elemen tary education Himachal Pradesh, Sh imlu - 1 with the request to send 

th e pnnicu lurs as per prolo rmas attncltccl along wi th all relevant certifi cares & Work and 
Conduct certiticates of those contrac t clerks who are a1;pnillted/\\orking under you r kind 
control in Himachal Pmclesh and who have completed tl n:c: years services as on 30.09 .1 7 to 
th is dir~:ctomte in conso liclatecl lorm within fifteen days pu:-..iiivciy. 

3. 	 A ll the l1eacl of oflicesl institutions (i ncluding co ll eges. l';cc units, Librmy etc.) working in 
the distri ct conce rned w ith the directions to send the regu l <~r i ;.arion prol·o nna along with all 
relevant Documents 81. Work <t 11d Conduct Certificates ol tile contractual clerks who have 
completed three ye<1r se rvi ce as on 30.09.20 17 011 the profom1a-A to th e eoncerned lJeputy 
Director of lligher Educa ti on in Hi11Jachal Pradesh. No dire~J cor-res pondence to this effect 
will be entertained in this regard. 

4. _)h-\. dealing with service book intemal for si111il<lr ac ti on. t 
~ lncharge IT Ce ll (Internal) to upload these instructio11S 011 dep:uttlen tal webs ite. 

G. 	 Guard fil e. 

l\1-
l )i rcctm Higher Education 
ll inwcl1a l PraJcsh. 



-

I. Name of Contract Clcd\ 
2. Father's Name 
.., 

Ca tego1·y (Ccn/SC/ST/OBC)..) . 

( Copy cndo,cd) I 
-1. Address of Present plare uf ' 

posting with rontad No 

-
5. Na111e of institution where initially 

joined. 

-
6. Per111[lll CI1t .\ddress or 

ca nd idnte 
(J\ lob . 1o mandatory) Mob. No of clcd\. 

I 
7. Date of Birth Male/Fcma lc 

I( Copy enclosed) 

8. Date of joining Appoint111ent order No & date 

9. Date ufC]ualifying the type lest with order no. ( Copy<:n~ l os.:d ) 

I 0. Mode of 1·ecruilment (Comp. , ServiL·e Takeover, Co mmi ss ion etc.) 
---· 

II. Detail of un-authorized absence period, if any till .30.(J'J.20 17 for which salary not drawn: 

From (Date) To (Date) No of days Reason of un-authorized absence 
-

1--· - --- --·- -- --- -----

12. Total length of continuous service as on 30.09.2017 
after excluding the period as mentioned in column 
No 11 -
Educational Qualification:-

---· ---·--- --1 

. -- ----- -
13. 

Qualification Name or Year of Total Marks Percentage 

Uni./Board Passing lVI arks Obtaiued 

Matril: 
-· 

10+2 
- - - - - ·--- - --- ~ --

BA!IJS ·/B .Com 
---- -- -- -~- ---- -

IYlA/l\1 Sc/i\ I.Co 111 

-
Other 

·-

Ill 

PRAFORMA-"A" 
SUBMISSION OF PARTIC ULARS IN R/ 0 CONTRACT CLERK FOR 
REGULARIZATION AFTEl{ COMPLET~ON OF 3 YEARS SERVICE AS ON 
30.09.2017 

hl 

re 

[ 

Signature of' Contract clerk 
(Name ....... . .................. ) 



I. 	 It is ce rtiJied that Sh/ SnH/f'vliss ................................................................. . 
is working as contract clerk who \\as initial!) appoimed as such vide Directorate of 
H r Eel uca tion order No ........ ............. . .......................... dated .................... . 
at serial number ............. . 

2. 	 Hi s/he r work and cond uct is ........ ....... .......... ..................during the last three 
year (attach copy) . 

3. 	 Ccnif~ed that the in !()l'mation as mentioned above is co rrect as per the school/relevant 
record. 

Date:. .. . . . . .. . .. ... . . .... 	 Signature or Principai/DDO (official sea l) 

(Name of igning o ni cer .......... .................. ) 


Check list (or Principu/IDDO to ensure be(ore sending the case (i-om institution:­
/. Whether all colu111ns lwve been Jilled correctly. Don't 1110ke ony o!temtion in the uhul'e 

Proforlllu. 
2. Whether Mobile Nu.lplwne No in rio clerk and institution is mentioned 
3. Whether all relevant docul/l ents & work and conduct certificate has been attached 

For o.ffice use only (at Directomte level): 
Remarks of Screen ing committee if any 

Whether Recommended for reg ularizat ion or Not: .... . ......................... : ... . ............ . 


lf Not mention the reason ...... .... ..... .. . 


Signature of Member 	 signu tu re 0 r111 ember S ignatme Convener 



Sr. Nam~ or I· ather's Qu:Jiification Name oftbe Date of Date ofjoining on Mode of Date of Period of un- Nu . or tlays Iota I Category Remarks 
No. the clerk llUill<.: (Copy enclosed) School Birth I" apptt. recru it qualifying authorized ul"un- Length of (in case 

/o ffice (Copy lllCnt tbe type test absence uuthnrito.:tl continuous reservation 
+2 Other presently enclosed) (Copy (mention the Jbscncc service as • Copy 

Higher posted enclosed) dates) 30.0\1 .17 enclosed) 

I 

2 I 

.., 

..) 

- - -
4 

5 
- - - - - ·­ ---- ­

6 . 
c-­ - ­ .. - 1-­ - ­ -

7 
-- ­ ~ 

8 
- - - -

Proforma-'·B" 
Proforma for regularization of contract clerks who have completed three years as on 30.09 .201 7 

-~ 

Certificate 
Certified that all the information supplied above is correct in a ll respect as per record. 

Dy. Dircctm ol' llr. l:ducation 

...... . . .... 'j) j..,(l. ................... ll .l' 



