
Government of Him achal Pradesh 

Department of Higher Education 


{Education-A Branch ) 


· EDN-I\-Ka(2)- 2/2013 
Dated Shirnla -02. 21$1 August, 2013 

STANDING ORDER 

In pursuance of Rules 26 & 27 of the Rules of Business of the 
H P Govt. 1971 and in super-session of all prev1ous orders 1n thts behalf the Chief 
M1n1ster, Htmachal Pradesh (Minister-In-Charge) 1s pleased to direct that 
cases/matters relating to the Department of Higher Educatto'l shall be disposed of 
1n the manner prescribed below -

Ser 
LcvP.I n f D·sposalNo 

Spl Secy/Addl -~Pr.-S~cy/!; MinlSter-tn-charge ! 
1Secy /J SID S/U S I Secy _~C-[RuieSOr Business I I J 

All cases under rules 14 15. 16 • 

56 & 58 of the Rules of I Mtntster-tn-charge I 
Bustness 

2. ~--------------~-- I 
Vidhan Sahba Business 

3. t) Approval of reply to Vidhan 
Sabha Ouestton/resoh .. tron Mlmster-in-charge ~ 

' ,1)----cok Sabha/Ra]ya Sabha 
Ouestton ~Cases nvolvtng -do­

• '=.rt~~~~/P<:_hc_Je_s______ 

tit) Ftnal report on the 

assurance~. 1 -do- -~ 
1v) Report of PAC & Estimate I I 

Comm1ttee when npe for ftna~ -- t -- -do­ 11 
DeciSion. 1 r 

' v)- Lok SabhaiRaJya Sabha __ - P-r Sec-;;-- I1
Question not rnvolv~ng s 

1 Pnnci~/~s 9_r f?.2.!.!_ci~ _ _ ---t---=~~---_____ j 
. v~ _ __ ---=- _ _ __Cut-Mot1or~- _ = _I Mintster-•r.-chargc 

Legal Matters I 
-------- ----....1) Fra;'1.r·J of rttl:- ~ •Jrr:!~r 

vanous Acts 
-;)- Acq-u-,s-1-tto_n_of Ianos/Bidg 

-do­. f~!: pubJtc purposes , 
tii} Bills Acts. Rules & 
Regulattons Manua s Codes, 
Executt~;e Instructions -ao­

1assessments & interpretattons 1 

J:.~----------------- ---+~---=- jiv) Wnt PetH,ons Pr f..esy/ 

·· ___._L_Sec,__. · 
v) No"lice under sec:ton 80 -sntsecy/Addl 1- --­
CPC ____ S~!fl~ SID S/~S .• ___ _ _ 
v1) Appeals aga1nst Juugmenl 

I except appeal to Supreme Pr Sccyr 
ly. Court Whtch shall requtre 1 I Sec; 

____ apeiO~~~tf~~r-tn-charge • ,. ~ ~~,-,.. 
27L'J:1 ". ' "-· ~e,v!~1'J<»~ 

. ~-~~~~~~-
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I 

I 

rs. 
I 
I 

' 

6. 
-­

1 Organisation I 
I 

1} Creatron/abotit1on of offices , 
& Institutions I 
11) Appointment of ' 
Committee/Board 
Comm1ssions of Enquiry and , 
thetr report I 
iii) Delegation of International 1 

, Organisations Committees & 
· Conferences 

iv) Re-Organ1sat1on and Re- , 
1 

Oistnbullon of funct1ons 
v) Admtnistrative Reforms 10 

the Department . 

1 
Policl£ & Programme 

i) Framing of New Policies & 
Programmes 
u) Deviation from exrstrng 
policy 

l ui) Inclusion of New Schemes 
tn the scheduled -:J f New 1 

1 expend•ture at the budget
II stage
I 1v) Substanllal cha11ges 1n the 

schemes alreadv aooroved. 
I v) Formulatron of new 

Programme and lnstitutiohs 
VI) Annual reports on the 
working of the Deoartment 
Establishment "' 
1) (a) Creat1on of new [lasts 

I 

r (b) Convers1on of costs rnto 
permanent ones 
(c ) F1xa lion of cadre 1 

Strength of Class-1 r(d)Fi.Xation of cadre 
Strength of class 11. Ill & 
IV 

ti) Framing of R & P Rules 
and relaxation of condition of 

1 services 
I • 

1 111) Orders for placmg 
1 reqUisition for recru1tment 

-

-­ t 
! 
j 

-- I 
I-­ I 

.. 

-

.. 

.. 

I 
.. 

-­
-· 

:0.: 

-­
I 

-­

-
I .l 

--
1 

Minister-In-charge 

·­

' --

Pr.Secy/ 
Secy 

I 
-do- I 
--
-

.. 

Pr Secy/ 
Secy 

.. 

Pr.Secy/ j 
Secy 

--

·­

Pr Secy/ 

Secy 

• 

I 

-do­

-do­

-
·­

I 

I 

Mtnister-rn-charge l 
~ 

-do­
1 

i 
-do-

I 
·­

Minister-in-charge 

-­ . 

·­
Mrntster-ln-charge 

-do­

-do-
I 

l 
Minister-in-charge 

through PSC/SSB. I 
~ a) Cla_s_sI Mm1ster-in-charge 

b) Clas 11­.1-II_&_I_V___~-------+--=p-r.s=e-c-y-:-/+­-----it 
Sec· 

-do­
1v) Annual Statement of 

I apporntments made without 

_ -~consulting.!t~he~C~o~m:.!!m~IS~s~io~n~-L---------'----_..J~--------::-
1 



-----

- ­ v-)- Appotntment, Transfer & 
re-employment of Class-1 & II Minister -in-charge 

__ __. offtcers. 
I vi) Senionty of Class - I & II 

offtcers 
Mtntster-in-charge 

vu) Conf1rmation of class-1 & II 1 Pr.Se.::y/ 
1offtcers 

----~~~----~--------------~ Sec viii) Sponsonng of sn servtce I 
candtdates for traiflir g'htgher Mrnr ster-rn-charg~ 

- !1-studtes . 
(a) 6broad' -

~ 

I.....__ 
Class I officers --- Minister -In-charge I - J 

Class-11 Ill Officers .. Minister-m-charge 

~(b) In India
I !,- Any class of ' Pr Secy/ ·­

~r7/~0~ffiIC~t~a~ls~------T--------------+--~S~r-~~O~f_fi~ce ~ . ec :_'______________~ 
1x) Sponsoring of in servtce 

candtdales for SeMinars/ 
Workshops/Study 

__Tours/oil er ass 9!.. n.ent I 
~ 

~:orer gn Country i -- --- Mtmster-tn-charge 

In lndta I Pr Secy/ -­--
tX) 

Secy I 
AQQeals & Petitions J 

r (a) Class- I& II officers .. -­ 1 Minister-tn-charge 
I b( ) Class- Ill & tV Pr Sec 1y -­

~~----~----~~------------~--~S~e~C)~+-------------
XI) DeQutatton to and from HP J 

t_ Govt. 1n r/o 
(a) Class- I offtcers I Mlntster-in-charge 

Pr Secy/ 

offtctals 


~- (b) Ciass- II & Ill officers/ 
Secy --+-----------; 

Xti) Vigilance cases of Class I Minis:er- n-cllatgc , 
& II Officers 

xtit ) Disciplinary Qroceedings 
agatnst 

(a) Class - I & II offrcers Pr Secy/ 
(MaJoriM_!!1_or penaltt;:;.es=.~):....___....;- S:..::e...=.____________~__:..:: cJ;_-------------1 
(b) Institution or l 

Mmtster-tn~chargeWithdrawal of civi1/Cnrnrnals 
proceecj_t_!!gs against G::::.....::O::...s=-_1_________~--- --- -------1 
(c) C='f'rtde1t1al ~- ::Jr of -do­
C! ass~t offtcers ---~----------+-=---=----:-----------ll 
(d) Confidential Reports I Pr Secy/ 

of Class-11 officers I Secy 


(e) Grant of advance 
1ncrements with the -do- 1 

______:C:.:O::.:.n:..::C:..::U.:.:. ·---- ------------- --- ­rr..:::e.:.:.n;:;.Ce:::_::O..:...f..:...F...::D:.: ----'- l-- -------_1 



7. 


l 

I 

I 


1 


, Pr Secy/ 1 

Progress1on Scheme for 


(f) Departmental 
Promot1on Comm1t1ee/ 
Select1on Committee and 

_ ~~ceedmgs in resQe:t of 
Class- I oHrcers 

---
Class - II officers 

I XIV) Retentton in service after 
s~.J.Qerannuatlon 

(a) Class- I officers 

(b) Class- II off1cers 

1 xv) Grant of Higher pay scale 

! 

under Assured Caseef 

-· 

-

-· 
I --
' 

.. 
\ 
I 

Minister-In-charge 1 

Pr Secy/ l 
Secy 1 

I 

--

-- -

1 Pr Secy/ 
Secy 

! 

Minister-in-charge 

--

Sec•/ 
. Class-1 Officers 
I xv1) Time barred cla1ms 1n rio 
I pay, Med. Reimb etc 
I 

xvi1) Grant of Spec1al pay 
honorarium/fees etc. w1th 
nor concurrence of F.D. 

xviti) Premature retirement 

(a) Class- I 

(b) Class-11 

Spl SecyfAddl. 
Secy/ 

J S /D.S/U S. 

Budget Accounts and Financial Matters 
-

I) Budget Estimates - -­
I 

r ii) 
I 

Really New Schemes -­
1 Iii) Admintstrative approval 
I and Tech Sanct1on of new .. 
l Scheme
!IV) Sanction of Contingencres 
, subject to availability of funds . 

·­

v) Admrnlstrative agQroval & 
exoenditure sanction 

I 
(a) Works above Rs .. 

~ 1,00.00 000/­
(b) Works above Rs 

- 1,00,000/- to 1.00,00,000/­ -­
(c) Works upto Rs Spl Secy/AddL 

1.00 0001­ Secy/ 
J SJO S/U S.--- ­

I 
I 

Pr Secy/ 
Secy 

Pr Secy/ 
Sec'! 

Mm1ster-1n-charge 

1 
-do­
-

-­

-­ 1 Minister-in-charge 

1 Minister-In-chargeI~ 
.. 

I 
1 Pr Secy/ .. 
I Secv I 

l ~· 

.. IMinister-in-charge 

Pr Secy/ I ·­
Secy j . 

-·.. 
I 



-------

- ---------------
--

l 

- ' 

VI) Proposal mvol1ng the 
allenatton etther temporary or 
permanent or of sale/grant on 1 

I lease of Govt property less I 
than Rs 1.00 lac in value or 

I the abandonment or reduction j 
I of Revenue exceedrng that 

amount except when such 1 Minoster-on-charge I 
alienation. sale grant of lease 1 
of Govt property or 

1 abandonment or reduction or 1 
revenue 1s 1n accordance w1th I 
the rules or with a general 

1 scheme already appr.Jved by ~ 
the Cab1net 
vti) Delegation of financ1al 

Pr Se:y/powers to subordinate ! 
Sec/authontres 


VIIi) Write off/remiSSIOn or 

Irrecoverable loans & 


1 advances & wnte off lossesIstore etc cases requtred to be 
referred to F D · 

I (a) Above Rs 10.00 0001­ .. Mtnisler-tn-charge.. 

(b) lessthanRs 10J0Q00'· Pr Se:y/.. 
I Sec\' 


XI) Grant In A1d. I 


. 	 I I --a Flu I po 	 i( ) wers tn cases l 
Pr Secy/

where rules have been · I 	
Secyframed 

~--~~~------------~--------------r-------~------------~
1 (b) In other cases 
... Above Rs 10.00--.0_0_0...,../_-.;_____________-i---------+-:-M-;-,-n-:-is71e-r-;-i-n--c7h-a-rge 

1
Above Rs 1.00.000/- to l	 Pr Secyf 

~---1~0~.0~0~,0~0~0~/-~~~-~~~~~~~-.--~s~e~cy~J------------
(c) 	 Upto Rs 1.00.000/- Spl. Secy/Addl. 


Secy/ 

J .S /0 S/U.S. 


8. Miscellaneous . 

1 t) Conversion of Ordinance & M1ntster-m-charge 
B1lls into Acts ot the State. 

ir) Approv1ng or Memorandum .• --do-­
tor Councrf of Mintsters · 


111) Audit-and Inspection note$~- ------- Pr Secy/ 

recetved from F.DJAGHP ~ Sec) 


Iiv) H1ring of building for -do-
Officers 

5 



OTHER MATTERS 


1) All the cases to be suomttted to then Hon'ble Ch1ef Minister will be 

routed through the Mtmster-in-Charge except 1n case of very 

tmportanVurgenVpapers. tf the Mtnister ts out of state 

1i} All other cases which have not been included tn the above list will be 

dtsposed off at the level of Branch Officer(s} 

tii} In the absence of Minister-in-charge the Pr Secretary/ Secy., the Spl 

Secy/ A.S/J.S/D.S./U.S: will dispose off the tmportant cases. If the above 

mentioned off1cers not present then the Section Officer/Superintendent may dea 

as reqUtred by the exigencies of the matter and obtain ex-post facto approval of the 

concerned authority 

tv) In absence or Minister-n-Charge the Pr Secretary/Secretary wtll 

dtspose off the case of extreme urgenc1 


v) Any matter which any one of the officers feels should be brought to 

the nottce of htgher level officers · 

VI) Type of cases to be disposed off at the level of the Section 

Officer/Superintendent. 


a) Issue of reminders 

b) Making of back reference to the Heads of D~partments and other 


offices 1n order to collect Information relevant to particular case. 
c) Vanous ktnds or report of routme nature 
d) References to be kept pendtng for want of relevant files/full part1culars 
e) Other routine and unimportant cases whtch do not reqUire officers attentton 

and can be dtsposed off at the level of Section Officer/Supenntendent 
f) Grant of casual leave to the staff posted in Education - A Sections 
g) Application to be recommended for earned leave tn respect of staff posted 1n 

the Sections concern~d to the Spl Secy /A.S./J.S.IO.S/U.S for onward 
transmt!>ston to the SAD 

h) Matntenance/checkmg of attendance of on a-attendance 1n computer of staff 
posted in the concerned section. 

1} Disposal of all routine and general nature cases. 
By Order 

Pr. Secrete:uy (Education) lo the 
Government of Himachal Pradesh 

21 11Endst. No EDN-A-Ka(2)- 2/2013 Dated Shtmla -02, August , 2013 

Copy forwarded to the followtng for tnformation and further necessary action to . · 


1 The Secreta!) to the Governor. H P Shtmla-02. 

2. The Private Secretary to tne Hon'ble Chief Mintster. H.P Shimla-2 
3. The Private Secretary to the Hon'ble Education Mintster. Shim-2. 
4. 2, the Admtnistrattve Secretanes to the Govt of H P. . 
~·/All the Heads of the Department in H.P. 

'\..,.9' 	 The Director Higher Educat1on. Htmachal Prade~h . Shtmla- 01 
7 Guard File ~ 

Under Secret~ry (Hr Edu-A) to the 
Government of Himachal Pradesh 

-0· 
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-7­

Directorate of Hr. Education 
Himachal Pradesh 

Endst. No. No. EDN-HE(l)B(15)-l/2010-lmp. lnstt. Dated Sh1mla- 171001 the ~~-~-13 · 
Copy for information and further necessary action is forwarded to :­
1. 	 The Secretary (Hr. Education) to the Govt. of H.P. w.r.t. letter No.EDN-Aka(2)-2120l3 

dated 21.08, 2013 for information please. 
2. 	 The Add!. Director of Hr. Education (C), H.P 
3. 	 The Joint Director of Hr. Education (Adm.). H.P. 
4. 	 The Joint Director of Hr. Education, (C-11 C-II), H.P. 
5. 	 The Joint Controller (F&A), Dte. of Hr. Education, H.P. 
6. 	 The all Branch Officer/Supdt. for further nla please. 
7. 	 The Chief Librarian, Centre State Library Solan Tl.P. 
8. 	 The PS to the Director ofHigher Education, H,P. 
9. The Technical Officer. Dte. of Hr. Education, H.P. (for the uploading on deptt. Website). 
I0. Guard File. 

J)L~ec~ation
Y Himachal Pradesh 


