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Shimla-I7LOOJ Lhc 

Fruil\: 	 Tin: Dirt:<.:Lor or llighl.!r L::duealion 
llimachal Prac.ksh 

Tu 
.\II the Dl.!puty Directors or llighcr l·:du c<~Lion 
in ll i nt~l<.:hal Pradc~h 

Suhjcl'l: - Training Bulletin for the conduct ur lrainillg programme~ ~·1ll'lll h the ntunlll uf 
April, 20 18 nt I!J PA, Fairlawn's Shimla. 

The llimadtal PntdL•sh lns litULL! or Public Administration, F:ti rb \\'11\, Shiml.t-

I:! i:-; goi tl i!, to l>rg;lltizc \ttril>tl:-. training progr:111t111cs during lhL' lllOIJll1 of:\pril, :.!OIH :II ih li JSiitull' 

and ::>uffiL·icnt sluts lHL\L' been allottt·d to the Department of lli ghL•r l::ducalion and requc!:>tcd lo 

dt•pulc 5 6 Olliccrs/Oilieials fo r c:H.:h tra ining programme. 

You arc, therefore hereby directed lo depute Oflkcrs/ Cl!Tit'ials for trni1ting 

pio~r;tJilll l L' " to lh· L'tllldllcll'd !1_\' tlw I Ill '!\ ns per lll l' allotment tlll scl1l'du lvd ~~ •' • So tha t lhl' -.lub 

,tllutkd to llw lh:p;l rlmen t wuld be utilit.ed fully. 

Thl.! entplo) et.:s '' ho h:l\'t.: already allenuecl the san1c 111<.1) 

\\'hilc deputing lhL· ctnployccs il may be kept in mind that upportunil~' 1 ' ' l' boin:n t{J :111 tilt' 

t~tllp l o)\:l's in rutnlion. ]_:he pnl·!_icirwliWJ _u.f yo u 1· .!li!-.t!'ict is mani): , 

!h~..,~ L.rainint~J)I'og_ntmn~ 

Further, on l'Uillpll'lion or the trainillg prugramJlle he/she ::.hal l ~tlbinil the 

i'L'L·dback report 011 t!JL' proforma lo the head Of ins tiluliOil \\'hO \\'i lJ sencJ the s,lt1h.! to the lkparl illcllt 

for laking further ad ion. 

:llld f.!J.·:tJI t,f Ins litu tion and ~.U.!J.CC L'ned dca ling__ltssistant who deal tl.li~m.altt,~J· \\jll h~: 

tl'sponsiblc llOl fm· Qhc)in g the Ol'dei'S of highe1• aulh(] t'llit.·~. 

Kindly Pet·sotwl Attention llla) lw gi\en__u_uh~m:~t....i..l:. 

_ - s\9Y1.- ­
(Dr. :\marjL'el K ~ :. 	 ·a) 
.Jt. Director or II: . · :.tlucatiuit(C) 
I I imat: hal Pradcs11 
Phone No. o 1 77-:26::;.~579 
E-nwil: jdlwc-ll_~(r~·ditlm,lil.ct>IJ' 



[..;: 

,, 

1\'.. ,\), Sh in lla-17 100 1 t l1 c 
,J,\ for i111( ll'lll.tl ic111 to:­

TilL' Uir l'clm, l liltlitcll~tl Pl't~lk:.,IJ !nsti tu ll' of Public .\d in inistr;llil>ll. Ft~ltl.t'.\11 :--., Shttlll.t 1:2 
\\' .l'.l. ll'llt•r numlll'r- l ll PA (Trg.) G- IS/O-+-Xll -d<l lvd: 07 .01.:20 18. 

ThL: · L~r i nlcndL'll l , Eslablisllmenl - f Bram:h, Direclor;llL' of ll ighl'r l:d eatin11, llilll.IL'il,tl 
·.~c..k:-.h for i 11 l'ornw l ion plvasL'. 

TilL' S tt pl'l'i tl ll' ml t•nl (Colllpul n/ l'J' Cc..:l l), Dirl'c lur<l le o f l lighe r !·;(· .. '<l•ion, ll inl;lt'li;tl 

t>radl'sll j.., IIL'I\'h.\ rl'quesl\'cliCJ upload tilL· sallll' Clll dvpatlllll'llUI/·1~ 


Cuo~rd till'. ~ 


~ c/' -c<.-
,) t. Di I'L'clor ot'

1

1·l·i~c·r l~on(C) 
llinl;tchal PraLksh 

--· J r :Jo. -:r· 1{ i~ol111 ~ ~e:~11 ••m · 

17 MAR 2018 

f ,~~-,_••,. ._.,....~ ..... ........ . • fr"'";;.:;,...-.ll'iilll.liO' ____.,.....__ 



Training progra mmes for the Month of April, 2018 c:tt I li P/\, Fairlawns, Shiml<l-1 2 

; '>r._N]-N;tnH:-oltlw J>r~Jg;;lllt~ TObJt•rtivc> 111 brief ______ -·---+--=-Duratiol_l_ I Dille:!_ -::-+ l.t•vpl oll'artt~·ipant~ 
I. 	 I Ollkt• PrncPdttn• anctl-,. To make the p;trtrcipants 5 clays j Ot..O•l.20 1B 1 School l'rinrip.tls 

1 Fin~llll'l.ll ,\dnlinist r<Jtion understand l>ud!'L'ting .tnd 1 to two t•.tch lron1 

I 
.tlTOllllling pron•dun• in ()(,{J-1.20 In Bti.tsptll', C.l. lllh.t 

· govt•mmeut. and ll.tmrrpm 
, 	 To acquaint~ tht' p:lrticip;llltS IJistrirt 

with the important provision of 
I I I'FR 2009. 

.1,,. 	 To <JC(juaint thc> ofliccrs basic 
IIH'Oilll' TG>. rela ted issut•s as 
ilj>j> IICilhlt• in go\'l'l'lllllt',ll 

Ollin•rs. 
To makes the pcittiCIJlillltS 
t•tuployccs the Tt\/lli\ I'L•ns1ons 
~1t·clical f{ulcs, etc. 

:,.. 	 To 111:tdc the parlit:ipants tnvan' 
;dJOl:l the prOC\II'CilH~Ill 

procedure 111 gov<'rnnlent and 
lllVl'ntOI')' lll.lll,lgl'lllt'nl. 

,. 	 To giv<' the partil:ipiltlls hohsur 
knowledge about CPF Nc\\' 
Pension Scheme. 
To made the participants aware 
of general condition of st>rviccs 
with emph:1sb on FR/SH. 

:,... 	 (;Ptting the panicip.lnts ldnlilltlr 
With on·IIIH' ilppliCdllOil. 

,,. 	 To <trqu;lllllthc p ll'lictpiint~ with 
the 1111·11<0SII·IFI\IS, e·l<osh, 

li nanci ng n•porting syst<·m. 
l>udgN preparation, estimation, 
allorat ion of hudg('l fro ,tt thP 
diflcrt.:nt l!c.HI~ of J\t"tol'llllS 
Jll'l'Jlill.tt ion of su ppl!•meu .. 1ry 
l>t•dg\'t, e-rhai;til, govC'rllllll'nt 
n•rP tp t, trrotttlling systt•nt ('· 
S<'rVtCe Uook. 

,. 	 To i!CqU<t i nt Lht! p,ll't tcip,lnts 
about Not,-ll;lnking 1-inanriitl 
Comp:1nies and various fin<Hlcial 
tllStrttlliClltS ;tvaiLlhit• ill lndt.lll 
M,,,l({:t. 

~ ' I I -r.lr:qllll't.ll\l'l' ol l:t lltS <Ill! ,, To understand the itupot tance ol :i l)ay~ - T tl!'i.ll~ .2 tl 1 H + School l'tlllt'lp.. l...; 
V;dut~ 1 

<'tlltr.t! conduct l>c>havror :1t work 

L 
to two <'.tdl litllu 

pi;H't'. 07.011.20 I H l<anwa. l(ullu IIlli 

To motivate participant~ to lll.lkc> 1\inn:lltr !list rirt 
ethical dtscussion.;:.s·;_______-1---­

~- Ont' ll:t)' Computer Courst• , To lallliliarizc> the parttripants Day U.O·I.LO-Itl+ S~l~1l l'nr:c•p.•b 
on C:1shlt'~5 Tr;lns.tnion wtth tiH' v.1 riuus onlitll~ S<'I'VIlt'S lwo t•.trll frPIIt l. :\: 

ollld p.t)'llH'Iltll10li<'S. Sptli. ~1. udt l •HI 
I 
I Sl11ntl1 llt~lltct 

4 lltsnp!tn:try 
Pron•<:tl i ngs/Conduct 
l{ules/ llt•J>:>rt na•ntal 
Enq111ry 

To tllilk~p;~ttZ.!j>:tnts 1\\'iliC-r:i Days 
of Constitu tional l'rovistons 1 

relilting to Sc>rvire & Ct•ncr;ll 1 

Conditions of Scrvict•s and to 

ICJ,O•l.LO I!! 
tO 
~I 0·1.:WIB 

.. School l'nnrtp.lJ, 
l\\'0 l',tclt rrotll 
Shilllloi, SPian .111d 

Simtnllr lltstnrt 
equtp till' pilrttCIJhltllS with (:CS 

.l 

(Conr!urt) f~ules. I %·1 :11: I t:C:S 
lCC.\) Rtrit":, I%'i 
SusJH'ns i,>n IE n t ttletlll' IllS, 

Suspensi.on & n·inst;llL':IIt'lli,L 
_______L..._'~~F_t'd!!_l!!_lg _of .S,:h<!_!l~t·~ S~l't~ ~ 

·I 
' - ~-



__ _ 

SPrnu· llellvt ry/CliiZt'll (..­
(:h.1 rt l'I'/St•l'ol t.J 111 

,. 

+ _ _ __ _ ___ 

Tr.lllllllg of Tra11H rs (TnT :.­
lu Nod.. l OIIKt•rs Servin• 
(,IJ.Jr,UI(t·r 1\t I, 20 II 1 

I:.. 

~ ... - -----t._v1 -,ottng c' Dr.llling 1:.. 

t\.icll t .tilt ' Pt•rfonn<tt,(t' ,. 

,. 
+ 

lloldi;lg-1>-t·-partnH·t.t;il Enquiry, f 
lmpositton of l't'11.1ltit·~ 

l'o tdl'lllify the need of l'uhflr 
St•1vice DclivPry. 
To crC'atc ;1wa1·cness <llHong the 
parttc ipants for t ime hound 
Service Dclivt•ry to ClliZt'IIS and 
to ma1nta1n ronststency and 
t'Xct'llenn• 111 p.11Jhr St'f\'lrt' 
dl'flvt•ry. 
'J'o l'nfl,llll'C' tilt• c.tp<liltlity of 
p.lltirtp.lllls to formulate" 
St•vottaln" Compl<lillt CiliZl'IIS 
Clt;1rtcr th rough ronsult<llive ilnd 
p.trl1CiU,!IlO.!:Y2JlJlt'Odl'ft. ---
To l'lfltip p.lrtirip.mls with~-tlw Days 
l11t' t'Oill't•pt of l\1ght to 
mfnrm.l!ion,\rt, :!OI)!i 

') Comp11lt•r Courst' on Power 1:,... To f;nnili;~riz<' tht p;~nicipants :l Di!ys 
Po11t w:lll lilt• h.1sirs of p.ntirip.JtiOII' 

pro::r:tlllllll ,111tl to llllpitrt lht•ttl 
IH'tl's.;ary skills to wen!< with 
v;tnous IL'.Ilun•s ol l'owt•r Point 

1 App!ir~~ ____ _ 

To equ1p tht• partil'lp.lnts With 

till' roncepL the> ronn·pL of II.P. 

l'ul>lic St•lvire Cuarantt•t• J\ct, 

:lOll. 

To make tht• p<ll'liripants 

llllcil't'SlciiHi tJw llllport.lll('(' of 

l'thlrill condutt hch.:l'•tll" .1L work 

pl.lrt'. 

To nlotiv;ltL' p;~rtiup;ulls to malw 

c•thir.1l discussions ,v, hring 

n·rt..in positivt· change~ in one's 

lilt•. 


'f'!Jp WilY we want Ollt'St'fVl'S to IH' 

111 ordt·1· to Ill· IIIOI'L' frttllitll to 

~tl( it•ty. 


To list out s;Jilt·nt It .nun•s .111d 

P'"IIICiplt·s ol I'.Jb!ir sl't'VICt' 


_J....lrai':.·P 1\LL, .! ll. ____ 


To undt'rstand ronrepl of orttcc 

in Govemment 

To dt•vpfop knowll'dgt• i11 Noting 

,-:, llr;ilting Skills as pN 11.11HI 

lwol\ ofOff1rt• f>rorl'dtllt' 

i\tidll, tls llllflO!l.lll!'l' .111d 1\o!t• of 

t;,\C w,th lt'sJll'rt to Audit. 

f'o 111.1kt• Cl\\'<II"L' \VIlh 

l't•rfonnann• Buclgt'llng s, ZN<I 


h.lst• lludgl'ltng. 

To t•xpl.1in plans and slt-.lll'UIPS 

Ill I l.tlt' ll Clllll'lll st;l[t' of <lltdit, 

Jll'rlnnn.Jilt't' hucli't'l ng ,'-:, 1 

Jlt'rftll'lll.lllt"(' llll';l~lll'l'lll('nl 1\"llil 

glol>;ll stancl.mls. 

To .Hquatnt till'lll with thl' 

dt•,l ling_ o.!:_1'_0ffi,~c; l'~n-.ls. _--+--


I 'J.lH.;!OJ!l <;t ltool l"rrltt 1p.1 ~~ 
to t \\'() ('ii( 11 t 1'0111 
2 1.0tl .LOIH Bd.Jspur. Clt.tlllh:l 

.IIHilllli!lllstritt 

rL:i li:i:";!ot-!i Srllot~l 

to l \\'r) t•,,cl !nun 
L1 0-1.20 lB 	 "111.;'.1 K dl,t I. ,.. 

Sp1 
lihll'ltt 

..~h.lJ 1 1.~01 L1 I $', ,,~0'r~~~~"'!"f' 1 #He 

to 1 t'. t h lr£1111 llllllf. 
I Lll.0·1 .!.0 IH 1-:lllll.llll, ~l.llldt, 

:--.flllll I ~>tlfd I' Ill< 
..,ll'1 lllllll IJ ·1111 

L<>~I·I 20111 s.·t..H•I l'1rr1 11 : 

to l\\'0 t·.t~h 11<111 
:w.0-1 2\l I B Sllllllia, so: 1'1 .ll!cl 

1Jrr:1 D1~1r rt 

UdH.:ZOifl t <;upt'1'1111Pnt1Pnl Olli' 

to t'ICii 111111 J)JJIJE 
/!Ul-1 LOIH (' ft I llb.J 1-. l II~' " , 

1\lilll.llol' 	 ~1.11 ,tf 
Sliillill, o111d :>II lltnttl' 
Dtsl ntt 


