Most Urgent
RTI Matter
No. EDN-HE(16)B(15)RTI-01/2018-RTI Sections
Directorate of Higher Education
Himachal Pradesh, Shimla-171001.

E-mail: rtibr@rediffmail.com ,0177-2653386 (Ext.-236)

Dated, Shimla- 171001 the March, 2022
To

. All the PIOs-cum-Principals of Govt. Colleges in H.P.

. All the PIOs-cum-Principals of Govt. Sanskrit Colleges in H.P.

. The PIO-cum-Principal, SCERT Solan, Distt. Solan, H.P.

. The PIO-cum-Principal, GCTE Dharamshala, Distt. Kangra, H.P.

. All the PIOs-cum-Deputy Directors of Higher Education in H.P.

. All the PIOs-cum-Librarians/ Asstt. Librarians (Central State
Library Solan/State Library, The Mall Shimla/ Distt. & Tehsil
Libraries) in H.P.

Ul W

Subject: - Implementation of suo motu disclosure under Section 4 of

Right to Information (RTI) Act, 2005- Issue of guidelines
regarding.

Find enclosed herewith a copy of letter No. 1/6/2011-IR dated 7th
November, 2022 received from the Director, Govt. of India, Ministry of Personnel,
Public Grievances & Pensions, Department of Personnel & Training, New Delhi
through the Addl. Chief Secretary (AR) / Pr. Secretary (Education) to the Govt. of
HP on the subject cited above and directed that the instructions contained in the
above referred letter may kindly be adhered to meticulously,

Therefore, you are directed these instructions contained in the
above referred letter may kindly be adhered to meticulously. Further all the
Deputy Directors of Higher Education in H.P. is directed these instructions may
kindly be brought to the notice of all concerned working under your kind control.

Encls: As above (Pages 1-15) i D

(Dr. Amarjeet K. Sharma)
Public Authority-cum-
Director of Higher Education
Himachal Pradesh, Shimla.
Endst. No.: As above, dated, Shimla- 171001, March, 2022
Copy to: '
1. The Additional Chief Secretary (AR) to the Govt. of Himachal Pradesh,
Shimla-171002 w.r.t. letter No. Per(AR)A(7)-1/2022 dated 21st February,
2022 for information, please.
2. The Pr. Secretary (Education) to the Govt. of Himachal Pradesh, Shimla-2

w.r.t. letter No. EDN-A-Ka(7)2/2020 dated 28t February, 2022 for
information, please.

3. All the Branch Officers/ il Swsswiee2, Directorate of Higher Education for
' tajirig further necessary action.

he Supdt., IT Cell, Directorate of Higher Education, Himachal Pradesh,
Shimla with the direction to upload the letter on the departmental website.
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r’ L TERD VR Taohol Public Authority-cum-

i Director of Higher Education
i Himachal Pradesh, Shimla.
} 10 MAR 2022
f
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No. EDN-A-Ka (7)2/2020
'Government of Himachal Pradesh -
Department of Higher Education
i e ook sk ok

'From : : -
‘The Pr. Secretary (Education) to the
Government of Himachal Prades’h, Shimla

Tor s ‘ ,
Lo _"4DirectorHigher Education,

Himachal Pradesh, Shimla-171001

Dated: - Shimla-171002 the  9XFebruary, 2022

Subject: Implementétion of si10 moto disclosure under Section 4 of

Right to Informaticn (RTI) Act, 2005-Issue of guldelme~
regardmg :
Sir

I am directed to invite your attention to letter 5&1‘&: Per
(AR) A (7)-1/2622 dated: 21-02-2022 received from Under Secretary ( AR) to-
~ the Government of Hlmachal Pradesh addressed .to Al Administrative
Secretarlﬂs / All HODs / Others (copy. enclosed for ready rcferr,nce) on 1he
~ subj ect cned above and to requos‘c you to take necessary actlon accordingly.

Yours faithfully,

| : | ' iy ~ (Nawmreet Kapoor) :

Addl. Secretary (Hr. Edu.) to the
Government of Himachal Pradesh




R B @’/ -~ No.Per (AR)B(D-1/2022

et - - Government of Himachal Pradesh ;
3 5 ARG 2 ‘Department of Personnel :
il ' i ey j,Admmlstrative Reforms &

From. - ‘ :
£ 5 The Add1t1onal Chlef Secretary (AR) to the

gy e e : Government of Hlmachal Pradesh

e L _All Admlmst:ratlve Secretanes to the
- Government of Himachal Pradesh '
. The Resident Comnussroner
= HP H1macha1 Bhawan: Sikandra Road New Delh1
- All Head of - Departments in Himachal Pradesh.
. All the Divisional Commissioners in HP.. = = ik
e L 5. "All the Deputy Commissioners in HP. -
s £ ok SR The Secretary to’ Govemor Hlmachal Pradesh Raj Bhawan
: The Secretary Hlmachal Pradesh Vrdhan Sabha Shnnla—4
. The Secretary to Lokayukta, H.P, Shimla-2. -
* The Registrar General, 11.P. High Court, Shnnla-l?lOOl
0 The Managing Dlrectors/Chlef Executive Ofﬁcers/Secretanes/
. Registrars-of all the Boards/Comrmss1ons/C0rporatrons/
Autonomous Bod1es/PSUs Govt. Umversxtres ete:-

£

_m‘.mfh?;_':_ ey

H'\o‘o'o_‘-‘-l-

Dated Shrmla~2 the ‘ Q_I February 2022

o Subjeees ',,Implementatlon nf Suo motu dlsclosure under Section 4 of
S e el E S RegE 0 Informatlon (RTI) Act 2005- Issue of guldelmes

e LR ‘:‘__,regardmgr i '
- @ Madam/Sir, o ;

N

I 'I am chrected to enclose herew:,th a copyof letter No. 1/6/2011 IR

Personnel Pubhe Grlevanees & Pens1ons Depaerent ‘of Personnel & TrU New

o ‘."-. & : S ‘f"dated 7 November 2019 received from Dlrectcr Govemment of India, Mmlstry of .
/ : ""Delhr on the subject cite |

_ d_to sa; that the mstruc’uons contmned in the above :
b ies iR referred letter may kmdly be adhered to metlculously ' '

These mstructlons may kmdly ‘be bmught to the n0t1ce of all-
&-_"‘—“—-—_

'concerned workmg under your kmd control Ve
: Encls 7‘1'-1-5:'I?ages,‘; A "j,‘ i Lo s (Sav1ta Thapa)

S CAh e T ;- Under Secretary (AR) to the
SRR T Government of Himachal Pradesh
: " Phone No. 0-1'7752621157 :
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- Annexure P-14
; No.1/6/2011-IR e = s I
© Govemment of India

Ministry of Personnel, Public Grievances & Penslons
- Dapartment of Personnel & Training
b ;

s North Block, New Delhi
R Dated the 5 November, 2019
OFFICE MEMORANDUM =7
Sub: Implementation of suo motu disclosure under Section 4 of Right to Information -
(RTI) Act, 2005 - Issue of guldelines regarding: : ;

/ ”ﬁle suo molu disclosure of Infcrmatign to public is mandated under Section 4 (2) of
the RTI Act, 2005, so that the public have to resort minimally to the use of this Act to obtain
information. Section 4(1)(b) of the Right to Information Act, 2006 lays down the information
: ‘which should be disclosed by Public Autharities on @ suo motu or proactive basis. Section

' 4(3) prescribes for wide dissemination of every Information, In such form and manner which is

easily accessible to the public.

e 2. The undersigned is directad to refer to this Department's O.M. of even number dated
15" April, 2013 and to reiterate the guidelines therein {Copy enclosed), duly incorporating a
o slight revision to Para 4.4 of the above guidelines allowing for third party audit by any
; Government Training Institute, in cases where no Training Institute exists under the
: concemed Ministry/Department/Public Authority. :
' «3.  Cenfral Government Ministries/Departments are advised to undertake suo moty
disclosura based on these guidelines, in compliance to Sections 4{1)(b) read with Saction 4(2),
4(3) and 4(4) of the RTI Act, 2005/ it : o i

4. . The enclosed guidelines may be brought to the notice of all Public Autherities under the

Ministry/ Department including those In their Aftached Offices, Subordinate Offices,
; [ ' Constitutional Bodies, Statutory. Bodigs, ‘Autonomous Organizations and Public Sector

Undertakings. : ‘
' - NSl
~ {Varsha Sinha)
Directar .

e 1. All the Ministries/Departments of the Government of India o i ;
i 2. Union Public Service Commission, Lok Sabha Secretariat, Rajya Sabha Secretariat,
' i Cabinet Secretarial, Central Vigilance Commission, President's Secretariat, Vice-
President’s Secretariat, Prime Minister's Office, NiTI Aayog, Election Commission '
3.~ Central Information Commission, CIC Bhawan, Baba Gangnath Marg, Munirka, New
Dehi-110067 : . _ : : ‘
4. Staff Selection Commission, CE0O Complex, New Dethi '
5. Ofo the Comptroller & Auditor General of India, 10, Bahadur Shah Zafar Marg, New
i

Delhi. S :
] Pl f G

Zopy to:  Chief Seén:etan’es of all the States/UTs. - i {En‘iht &

i !?.’:E IR
BTy,

N
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/’ '¢ Guidelines on suo motu discld_§1124nder Section 4 of the RTI Af-:f o -,

INDEX

S. Chapter Page
No. el - Neo.
1 Suo motu disclosure of more items under Section4 1

2 |Guidelines  for. digital publication of proactive 4

disclosure under Section4 * S ;

3 |Guidelines for certain clauses of Section 4(1)(b) to 7
- imake disclosure more effective @ L
4 ompliance with provisions of suo motu disclosure 12
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Guidelinés on sué-inotu dis closure under Section 4 of the RTI Act

10  Swo motu disclusnre of more 1tems under Section 4

E,ub-secnon 4(2) of the RTI Act, 2005 requ:res every pubhc authority to take steps in
accordance wv.th the requirements of clause (b) of sub-section 4(1) to provide as much

mformatlon suo motu 10 the public at regular intervals through varous means of

communication; including internet, so that the pubhc have minimum resort to use the Act to .

obtain mformation Accordmgly, the Public Authorities may proachvely dLSCIOSe the

olIowmg items also under the suo motu dtsclosure provisions of Section 4

11 ~ Information related to Procurement

111’ Information relating to procurement made by Public Authorities including publication

of notice/tender énquiries, comgenda thereon, and details of bid awards: deta:lmg the name of :
the supplier of goods!servmes being procured or the works contracts entered or any such
combination of these and the rate and total amount at which such procurement or works
contract is to-be done should be dnsclosed All information disclosable as per Ministry of
Finance, Depanment of Expenditure’s O. M. No 10/1/2011-PPC dated 30™ November, 2011

on- Mandatory Publication of Tender Enqumes on the Central Public Procurement Portal and -

O.M. No. 10/3/2012- PPC dated 30" March, 2012 on Implementation of comprehenswe end-
to-end e-procurement should be disclosed under Section 4. At present the limit is fixed at Rs.
10:00 lakhs. In case of procurements made through DGS&D Rate Contracts or through
hcndnya Bhandar/ NCCF, only award details need to be published. However information
about'procuremeﬁt which fall within the pﬁrview of Section 8 of the RTI Act would be
exempt. ' : | :

12 Public Private Partaershlps
121 If Public services are proposed to be provided through a Public Private Panncrshlp
(PPP), all information relating to the PPPs must be disclosed i in the public domain by the

] : = < ;
Public Authority entering into the PPP contract/concession agreement. This may include -

details of the Special Purpose Vehicl.e'(SPV), if any set ﬁp_, detailed project reports,

concession agreements, operation and maintenance manuals and other documents generated :

a5 part of the implementation of the PPP project. The documents under the ambit of the

exemption from discloéure of information under section 8(1)(d) and 8(1)(j) of
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the RTI Act would not be d:sclosed sao motu. Further mformanon about fees, tells, or other

kinds of revenue that may be coliected under authorization from the Govemnment, information

; _m respect of outputs and Dutcomes process of selection of the pnvats sector party ray also

- be proactively disclosed. All payments made under the PPP pmject may also bedisclosedina =

pcnodlc manner along with the purpose of making such p&_yment_. S g

1z '['ransfer Polmy and Transfcr Orders

: 13.1 Transfer pohcy for different gradesfcadres cf empioyees servmg in Public Authority
 should be proactively dlsclased Al transfer orders should be pnbhcxzed through the website

or in any other manner listed in Sectmn 4(4) of the Aa.t These guidelines wouli not be

-apphcable in eases of transfers made keeping in view sovereignty, mlcgnty, secnnty,

- strategic, scientific or economic mterests of the State and the examptions covered under

Section 8 of the Act. These mstructxum would not apply to security and mte:lhgence '
oruamzanons under the second schedule of the RTI Act.

14 RT! Applscaﬁons

141  All Public Authont;es sha]l pmactzvely d1s::1ose RTI apphcanons and appeals

received and their rcsponsea on the websites maintained by Public Authorities wi th search 7

facility based on key words, RTI applications and app\.a!s received and ti:elr responses
relatmg to the personal information of an mdmdual may not be dxsclosed as they do not’
serve any pubhc mterest '

15 CAGX PAC paras _ :
151 Pubhc Authorities may pmacuvely dzsc!ose the CAG & PAC paras and the Action
Taken Reports (A_ELTRS) only a&er these have been laid on the table of acﬂx_the houses of the

= Paﬂiament However, CAG paras dealing with information about the issues of sovercignty, '

integrity, secunty, strategm sc1ent1ﬁc or economic interests of the State and in! crmatmn
covered under Section 8 of the RTI Act would be excmpt

1_.6 - Citizens Charter

161  Citizens Charter prepared by the Mm:atxy!l)eparmlent as part of the Result

Framework Document of the depﬂrhnentforgamzatmn should be proactwely disclosed and six .

monthly report on the performance against the benchmarks set in C:ﬁzms Charter should also

~ bedisplayed on , the website of public authorities.
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17 Discfetionary and Non-discretionary grémts :

171 All discretionary /non-discretionary grants/ allocations to state governments/
NGOs/Other institutions by anistry/Department shoUl& be placed on the website of the
Mxmstry/Department concemed. Annual Accounts of all legal entities who are provided
‘grants by Public Authorities should be made avzulable through publication, dlrectly or
indirectly on the Public Authonty s website, stclosurcs would be Sllbject to prows;ons of
Section 8 to 11 of the RTI Act. ' : =

13 . Foreign Tours of Pl\rlmlinistcrs

131 - A Iarge .number of RTI queries are bemg filed on ofﬁcml tours undertaken by _'
: !\ linisters or ofﬁclals of various Government Mm:stn&s/[)cpartments- mfonnahon regardmg
tI ‘e nature, place and period of forclgn and domeshc tours of Prime Minister are already
disclosed on the PMO's website. ‘ o .
132 As per DoPT’s OM No. 1/8/2012-[R dated 11/9/2012, Public Authorities may
proactively disclose the detanls of foreign and domestic official tours undertaken by the
Minister(s) and officials of the rank of Joint Secretary to the Govemment of India and above
and Heads of Departments, since 1% January 2012. The disclosures may be updated once
every quarter. :
18.3. Informatmn to be dxsclosed proactively may contain nature of the ofﬁctal tour, plaees
vi isited, the penod number of peop!e inclded in the official delegation and toial cost of such
travel undertaken Exemptions under Section 8 of the RTI Act, 2005 may be, kept in view
while d:sclcsmg the information. These znstructmns would not apply to security and
mtelligenqe orgamsatmns under the second schedule of the RTI Act, 2005 and CVOs of
public authorities. ’




20 Guidelines for digital publication of proacﬁve disclosure under Section 4

21 Secnon 4 lays down that mfbmahon should be prowded through many mediums
depending upon the level of the public authority and the wqunt ef information (for
example, in case of Panchayat, wali painting may be more effective means of dissemination

of information), and that more and more proactive di.ScIosuré would gradually be made

through Intemet. There is need for more clear guidelines for web-based publication of °

information for disclosure.

22 The Department of Information Technology has been working on setting of technical
standards for govemnment websites and the Department of Administrative Reforms & Public
Grievances has published guidelines for websites of Government Departments. These

guidelines prescribe the manner in which websites need to be’ designed and how inforination

should be disclosed. thle adhering to the standards of government gmdelmcs as laid down

by Departmeat of Information chhnology and Departrnent of Administrative Reforms &

‘Public Grievances, the following prmczglcs additionally should also be kept in view to 2nsure

that websites’ disclosures are complete, easily accessible, technology and platform neutral

and in a form which conveys the desired information in an effective and, user-f iendly '

nannet,

&) It should be the endeavor of all public authorities that all entitlements to citizens and
all transactions between the citizen and government are gxadually made available
through computer bascd interface. The *Electronic Del:very of Services Bill, 2012

under formulation in Government of [ndia would provide the necgssary impetus.

b) Websites should contain detailed information from the point of origin to the point of

delivery of entitlements/serviees provided by the Public Authorities to citizens.

¢ Orders of the public authority should be uplasded on the website imfnodiately after

they have been issued.

d) Website should contain all the relevant Acts, Rules, forms and other documents which

are normally accessed by citizens.

T



Websites should have‘ detailed directory of key contacts, details of officials of ;hc'

- Public Authority.”

1t is obligatory under Section 4(1)(b)(xiv) of the RTI Act for every Public Authority
- to proactively disclose ‘details in respt:c't‘of the information, aveilable to or held by it,

reduced in an electronic form’. The website should therefore indicate which digitally -
held inforinatioﬁ,is made available publicly over the internet and which is not.

As dcpartmcuts reorgamze ‘their systems and .processes to enab]e themsclves for
electromic service dehvery, it is reoommmded that the requlrement of bringing due

' transparency as provided in the RTI Act is given adequate consxderanon at the design

~ stage :tself'

]

g

To maintain reliability of information and its real time updation, information, .

generation in a digi_tal form should be automatically updated on the basis of key work

- outputs, like a muster roll and salary shp (NREGA in. Andhra 'Pr'adesh) or

fohnalizatidn of a government order (Andhra 'Pradt!sh). Such an approach will lead fo

~automation of proactive disclosure.

Informatton must be presented from a user's perspecnve whxch may require re-
arrangmo it, simplifying it etc. However. original documents in original formats
should continue to be made a\-allable because these are ‘needed for commumty

monitoring of govexmnents functmnmv

Th'e_ “National Data Shanng émd Aéces_sib‘ility Policy’ by the Department of Science

- and Technology is based on the principle that all publicly funded information should

be readily available. The pohcy has been notxﬂed in March 2017 and the schedule
shauld be stnctly adhered to.

Informatmn and data should be presented in open data formats whereby n can be

. pulled by different Apphcatlon Protocol Interfaces to be used in dzﬂ'erent fashions

more appropriate to spemﬁc contexts and needs. Informatlon/ data can, for mstance

.be presented in powerful visual ways using v1suahsanon techniques, Such visual

representatmn of mformatmnf data can give insights that may remain Iaruely
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hidden in a textual or tabular presentatmn of data. In some contexts, pictures and

- audio/videos recordings etc may be more useful. There have been moves in some

parts of the country to video record Geam Sabha meetings. A picture of a NEEGA

worksite, for instance, may tell much more than words can. All such d:!’ferent nedia

: and forms should be used for proactive dlsclosure

Evcry webpaﬂe dlsplaymcr mfmrmahon or data proactwe!y disclosed under. tii: RTI
Act should, on the top nght corner, disp!ay the mandatnry ﬁeld ‘Date Iast updated
(DDWY)
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3.9 : Gﬁideﬁnés for certain clauscs of Section 4(1)(-b} to make disc!béure r.nore effective

31 The elements of mformatton listed in the various sub- clauses of Section 4(1)(b) must

be disclosed in an integrated manner. For example, the. functmns and mpons;bthttes ofa
publxc guthority cannot be understood in isolation from the powers and functions of its

employees, the norms that inform its decision making processes and the rules, instructions '

and manuals that are used in the discharge of its functions. Description of .one element
presupposes the existence of another So every pub]sc authority must endeavour to integrate
the information mentioned in these sub-c]auses whtle preparing voluntary disclosure

mate-ials.

32  Considering that disclosure in regard to certain sub-clauses have been relatively weak,

detailed guidelines for four suh-c{auses are given below:

| ‘33 Guidelines for section 4(1)(b)(iii) - “the procedure followed in the decismn-maldng

processes, mcludlng channels of superv:sion and at:countabthty”

331 All government depaxtments have specific duttes and responsibilities under the

respccuve Allocation of Business Rules (AOB) issued by the appropriate Govemment. The
consitutional prov:sions and statutes each department is required to tmplement are clearly
laid down in the AOB, The manner of dlsposal of matters assigned ‘to each
Dep: rtmenthmxstry is descnbed in the Transaction of Business Rules (TOB) Addttlonatly,

_every department would have a specific set of schemm\and devclopment programmes which

~ Auth omy is reqmred to undertake i tn the course of 1mp1ementmg the programme or scheme.

they are required to 1mplement dtrectly or through their subordmate ofﬁces ot other .

designated agenctes These documents- contain the spectfic operatxons that every Public

Every operation mandated under the AOB tead with the TOB would be Imked to a specific

deci: ,mn-makmu chain. All government ofﬁcers have to foliow laid down office procedure’ -

manual or the other rules which gwes details of how represemattons petzttons and

- appli cauons from citizens must be dealt thh Templates, formats, and basic staps of decision-

- making are briefly explamed in such manuals These descnptmns constitute the elements of

decision-making processes in general
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332 Addmgnally, in the routine work of gcvemance govcmmmt fnmctamanei are
required to make decisions in a diseretionary manner bus broad guiding pnncipl 35 are laid :
" down in some rule or the other. For example, the General Financial Rutes lay down
pmcedures for a variety of operations relating to gﬁvement finances. How sanction must be
accorded for incurring expenditure; how losses to government must be reported; how
responsibility for losses may‘be fixed on any government servant how budgets, demand for
grants are prepared and submitted; how public works must be sancuoned and executed; how
c:omrnodmes and services may be procured by a pubhc authority; are all explaired in these
manuals which are updated fmm time to unu. The challenge is to prcs\.nt a sunph led version

cf the decxsmn—makmg procedure that is of interest to a common citizen.

3.33 ~ In view of the above, the gmdelmes for detailing the decision making proc»sses are as
foilows :

(a) Every pubhc authority shauld specifically tdent:fy the major ¢:>utpms.1r tangible results/
services/ goods, as apphcable that it is responsible for providing to the public or to

whosoever is the client of the public authonty.

" {o) In respect of (a) above, the decxsxon—makmg chain shou[d be identified in the form of
~a flow chart explaining the rankfurade of the publxc functxenanes involved in the

decision-making process and the specific stages in the demsmn-ma‘cmg_ hicrarchy.

(@ The powers of each officer including powers of supemsmn over subordinates
" involved in the chain of decision-making must also be spelt out next to tlie flow chart -

" or in a simple bullet-pointed format in a.text-box. The exceptional c ‘reumstances
when such standard decision- makmo processes ‘miay be overridden and by whom,
should also be explained clearly. Where decmtrahzatxon of decxstor -makmg has

occurred in order to grant greate: autonomy to-public authorities, such procedures
must also be clearly expiamed.

{d) This design of presentatwn shodld then be erteqded to cover ad statutory and

discretionary operations that are part of the public authority’ s mandate ul;der the AOB
read with the TOB. ‘

Sl



£ ' il 5.
“ <" e} In the event of a public authority altering an existing decisionlmaking process or
adopting an entirely new process, such changes must be explained in simple language

in order to enable people to easily understand the changes made.

34 Guidelines for Section 4(1)(b)(iv) - “the norms set by it for the discharge of its

functions”.

341 Primarily, the intention of this clause is fhat every public authority should proactively
disclose the standards by which its performance should be judged. Norms may be qualitative
or quantitative in nature, or temporal or stafutory norms. In order to ensure compliance with ‘
this clause, public authorities would need to disclose norms for inajor 'ﬁxpctibns that are being

performed.

342 Citizen  Charters, - which ‘are  mandatory, for  each  central
Minis;trnyepartmentlAuthority, are good examples of vehicles created for laying down
nerms of performance for major-ﬁjnctibns-and for monitoring achievements against those
standards. - : 7 :

343  Wherever norms have been specified for the discharge of its functions by any statute
or government orders, they should be proactively disclosed, particularly linking them with the
decision mﬂking processes as detailed earlier. All Public Authorities should proactively

disclose the following:

a) * Defining the services and goods that the particular public authority/office provides
directly (or indirectly through any other agency/contractor). :

b) Detailing and.describing the proceségs by which the public can access and/or
receive the goods and services that the)} are entitled to, fro;-n the .qulic
aﬁﬂloﬁty/ofﬂce along with the forms, if any prescrib'éd, for use by both the
applicant and the service providing agency. Links to such forms tonline),

wherever available, should be given, -

q Describing the conditions, criteria and priorities under which a person becomes
eligible for the goods and services, and consequently the categories of people who

- are entitled to receive the goods and services.

il
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'd)‘ Defining the quantltanve and tangible paramctas, (welght., mze, frequency etc.)

-

and tlmehnes that are applicable to the goods and semces that are accessible to

the public.

€ Defining the qualitative “and . qua:ititaﬁve outcomes that each public
authorntyfo&ice plans to achleve through the goods and sewwes that it was

obhgated to pzovu:lc

i) Laying down individual féﬁp‘onsibitity for providing the goods and services (who

s responStble for delwmyftmplementatmn and who is responsible forsup arvision).

Gmdelmes for Sectmn 4’1)(b)(u)«- “the budwct allocated to.each of it: agency, :

indncating .the partu:ulars of all plans, praposed expenditures and - re; ports on

dxsbursements made”.

351

@)

The public authorities while disclosing their budgets shall ufxdertake the follcwing:

chp?ng in view of the technical nature of the government budgets, it is essential that

- Ministries/Departments prepare simplified versions of their budgets which can be

)

-understood easily by general public and place them in public domain. Budgets and

their periodic meonitoring reports may also be presented in a more usc r—fncndly
manner throuch g'raphs and tables, etc.

Outcome budget being prepared by Ministries/Departments of Govemmert of India
should be prominently displayed and be used as a basis to tdentl_fy phys:\,al targets
planned during the budgetary iacriod and the actual achievemeﬁt vis-d-vis those
targets. A monthly programme iinplementation calendar method of fepor‘.ing being
followed in Kamataka is a useful model.

Funds released to varioué_: aufonomous organizations/ statutory organization:/ attached

oft’_icw"Puiné Sector Enterprises/ Societies/ NGO/ Corporations etc. should be put
on the website on a quafterlj( basis and budgets of such authorities may be made
accessible through links from tﬁe website of the Ministry/Department. If a subsidiary
does nofhave a website then the budgets and expendimre reporis of

e
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such subsidiary authority may be uploaded on the website of the principal Public
Authority, ' :

Wherever required by law ar executi?e instruction, sector specific allocations and -
acﬁievements of every department or public authority (where feasible) must be
highlighted. For exarr;ple, budget allocation and target focusing on gender, children,
Scheduled Castes and Scheduled Tribes and religious minorities should be specially

‘ Eglﬂighted. The sector-wise breékup of these targets and actual outcomes miust be

given in simplified form to eriable the vulnerable segnhents of society to better

‘understand the budgets of public authorities.

Guidelines for Section 4(1)(b)(xiy) — details in respect of information, available to X

or held by it, reduced in an electronjc form.

331  On the one hand, this clause serves as a means of proactively disclosing the progress

~ made in computerizing information under Séctioq 4(1)(a) of the RTI Act in a perioc_lic , |

362
pudlic authorities, data about records that have been digitized may be proactively disclosed

manner. On the other, it provides peaple with clarity about the kinds of electronic information
that, although not held by the public authority, is available to them. For example the stocks of

raiion available with individual fajr price shops may not be held by the District Civil Supplies

office, but may be available at a subordinate formation,

Keeping in view the varied levels of computerization of records and documents in

on the respective websites, excluding those records /files /information that are exempted

under Section 8. The data about digitized record may include the name of the record and any

categorization or indexing used; the subject matter and any other Information that is required

to be compﬂe-_d in relation to a file as prescribed by Manual of Office Proceduce (and to be

pte:;erihed by MOP for electronic records that is under ﬁﬁalization by DARPG), the division/

section/ unit/ office where the record is normally held; the person, with designation,

responsibie for mairitaiﬂing the record; and the life span of the record, as prescribed. iv the

. Televant record retention schedule.

S
-
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4.0 Comptiance mth Prm isions of yua mott (pru.zctm.) disclosure under the RTT Act

41  Each Ministry/Public’ Authmu\ shall ensure thm these

operationalized within a penod of 6 nionths from the date of their issue.

suidelines are fully

42 Proactive disclosure as per these guidclinés would requh'e-collating a large quantum

of information and digitizing it. For this purpose. Ministe -ies/Public Authorities may engage

consultants or odtsource such work to expmd;taously comply with these gmdelmes. For this

purpose. the plaﬁfnon—plah funds of that department may be utilized.

43 - The Action Taken Repart on the vompliance of these guidelinéé should be sent,

along with the URL link. to the Central Information Cam}nission soon after the expiry of the

initia_t period of 6 months.

4 4 Each Ministry/ Public Authority should get its proactive disclosure package sudited.

bv third party every year. The audit should cover compliance with tl

je proactive dis:losure

guide!ines as well as adequacy of the items included in the package. 111e audit should

. examine whether there are any nther tvpes of information which

could be proectively

disclosed. Such audit should be done annualh and should be communicated to the Zentral

Inf‘ormaﬁan Comm:sqlon annua!l» through publication on their own

websites. Further, the

task of undertaking transparency audits may be piven o the rcapectwe Training Institues

undel each Mm|strvaEpar1ment.*'Pubhc Authority and across the ‘States and Union

-Terntorles. “However, in cases where  no framfng institutue  exists  under the

M.lm.sfrw.sfl)cparfmems ‘Public Authm me\ the rasks r.-f witdertaking (ranyparency audits may

be gmm {0 uny Govermneni 'ﬁcmmrs; fns:m{uc * All Public Authgrities shouid proactively

dlsclose the names of the third party auditors on theit website. For carrying out third party

aud:t through outside consultants also. thstne;!?ublm Authorities should llliliZC their

plan/non-plan funds.

45  The Cenwal 1nf‘ormam‘m Commlssmn should emmme the thnd—paﬁv aud Tepolts

for each Ministry/Public Authority and offer 'ldVICEfI‘ELOH‘!mr.ndSI

ions 1o the concerned

-

Minisﬁies! Public Authorisies.

‘4.6  Central Information  Commission should carry out sample audit of few of the

 Ministries/ Public Authorities each year with regard to adeguacy of

as compliance of the Ministry/ Public Authority with these guidelines.

items included as well
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4.7: Compliance with the proactive disclosure guidelines. its audit by ;[hifd' party and its
communication to the Central ln.f'urniaﬁon Commission should be included as.RFD target.
50 Nadal Officer S
51 Each Central Ministey/ Public Authouw slmu!d appomt a senfor officer not be!ow
the rank of a Joint Secretar_\' and not beiow- rank of’ Addm‘m\al HOD in case of attached
offices for ensuring compliance with theﬁmactfve disclosure ,gltfdg:lincs. The Nodal Officer
would wurk'under_ the supervision of the Secretary of the Ministry/Deparunent or the HOD
of the altached office, as the case may be, Nnda!bf’ﬁcer& of Ministty/Department 'z;nd HOD
Sepqralel}"should also ensure that the formations below the Ministev/Deparment/Attached

Office also disclose the information as per the proactive disclosure guidelines.

6.0 Aunual Repaorts to Puclinnten the;,ls!atures

61  Government has issued directions to all Muustm.s!{)eg:rtmems to mc.iude a chaptel'_

on RTI Act in then Annual !%‘.cpmts submitted to the Pmlmmenz Details about conlphance

with proactive disclosure s,mde,hnu. should. nmndamul\ be mutuded in the relevant chaptel

in Annual Report of \dmtstnlDemnmem i B i

TRUE copy -
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