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No. EDN-H(4) 3 (C)Budget 2018-19 (GeM)
Directorate of Higher Education

Himachal Pradesh, Shimla:1. rf:;m e T -

" Dated Shimlasl  the  August, 2019
27 AUG 2018

To o '

All-the Heads:of Institutions of

Govt. Colleges, E?DHES/SCER‘I/‘ NEC Hgtr/ Libraries/GSSS/GHS N TS

Himachal Pradesh, ‘ Wil g S
Subject i~ : Re-g,,a‘rd_in_g.on._@n'_ing?,cf ‘GeM Sub Account in‘State Bank of-india.
Sir,

It has been Gbserved by the undersigned that some ef DDOs are visiing
personally ta this Directorate far authorisation to'open Sub account of GeM in State Bani of India. In '
this connection it is intimated that as per guidelines for GeM issued by Directorate of Industries on
dated 6.3.2018, Cortroller of Stores has opened a State General Pool Account (SGPA} with the State
Barik of India under which-each DDQ have to open a sub-account to make transactions on Gelvt Fo: s
Each DDO will place funds-in advance ‘in this account-tosmake payments on recetpt-of Goods & service
within 10 ‘c’t‘ays.. In this context | hereby, in general authorise all'the DBOs who are registered or being
registered a4 secondary user on GeM portal under. the undersigned (Primary user) to‘open a sub account

of GeMiin. State Bank 6f India. The proforma foropéning of account is also attmhed m.ﬁ

,;@,L;QW

{Dr, Amrjeet K. Sharma)
Director ngh_er Education
Himachal Rradesh
Email: dhe.sml-hp@goy
_ Tel'No.0177-2656621
Copy is forwarded for information ‘and necessary action to:-

1. The j:_,)ife‘c'__to rof ind ustries, Hirmachal Pradesh, Shimla-1.

2. Sh. Ramesh Kumar Negi, Chief Manager, State Bank of India, H.P. Secretariat Branch,

- Shimla east-171002 Brangh * Code- 50204 IFSC Code SBINGO50204, Email'
§bi.5204@sbi.co.in, (Contact No 0177»251H065§ with the reqliest to issue instructions Lo
all the Branches in the Stateto accommodate BDOs under Higher Ed uCBHDE}EQBrImQ:N

who havebeen registered: fwill be registered ‘to open sub account of Gel) \

"

Director Higher Education
Himachal Pradesh

_C»m’a 1T CeM Ay gt ufﬁm on Dl
waskorils : N




The Manager, &
State Bank of India,

Letter No

Subject : Regarding opening of Sub Account under
State Government e-Marketplace (GEM) Paol Account (SGPA)

Sir,

This is in referenc.e 10 lelter received fromi direclar mduatry department letter no.
lnd/SP!Mrsc!F/S 101@4/80-\/0 PV dated 06-03-2018:

In this context'it has: been slated thal this office has been registered under GeM as a
buyer /PAO/ and a sub account for Gem has lo be open in your branch, information
regarding account is-as under:

(Please write in capital Letter only)

Name of | Name | Name of |Designatio | DDO | TAN Contac | Official
Departme | and the n of Cod | No. it - Email id
nt addres | authorize |authorized | e of Mobile | of the
s-of d person | personto |No. |DD |and office ‘
office- |to | operate ~ O Phone | registere '
operate account No. d with
account ] | Gem
- j B bl
!
Specimen Signature of DDO

-
:

So you are requested to open the Sub Account for this office.
Yours Fatthfully

(Signature with Seal)
Name of HOD/DDQ..
Designation

T
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_"No Ind./SP/Misc/F/6:10/4/80-Voi-V
-Government of Himachal Pradesh:
Dirgctorata of Industries el
Datod; Shim-171001 ¢ § KR 7018

-From::

Lo Director of Industries,

‘Himachal $radesh, Shimia-171001.

To

1. All'the Heads of the Departments
Govemment of Himachal Pradesh,

2. 'Allthe Managing Directors/ Secretarles of the Boards & Corporations,
‘Himachal Pradesh. -

-3; “Allthe Controller (F&A)Y DC (FRANAC {F 8A) & SO(F&A)'s
N “Government of Himachal Pradesh,
Subject:: - jRagardlng opaning of sub-account In renpect of Gnvernmont e-Marketplace
{Gent} & luuarlce of guldelinu for oparauonallsntlon of GeM.
Madarmy Sir,

Itia brought into your Kind notice that the Gwernment of Himachal Predesh has
signed. the Memorandum of Understanding{MuU} on: 26 12 201? with !he Govemment e-Marketplace
(GeM}. Mlnlstry uf,;Cummerce &1 Industry. Government of Indla Department of Commerce, Udyog
Bhawan, New Deihi-110107 to fncfiltats en ling procurement of common use Goods & sarvices required
by various State vaemment Departments/QOrganisations/PSUs etc.

The: State: Government has already issued Notification Ne. Fin{c) A(3) 5/2004
dated 18.07.2017 &nd approval for mendments in the Store Purchase Rule vide letter No. Ind-lI{F)2-
4/88-lll-Loose dated 11.10,2017 for implementing the GeM facilities in the State of H.P.

In order to ensure effective impiementation of GeM, the Government of H.P. has
opened. Stats Pool Account No. 3?5507?304?’ dated 20 02,2018 with the. State: ‘Bank cf India, Branch,
Chotta: Sh:mla-ﬂ‘lﬂﬁz aftar signing: the. Memorandum of Llncserst:ndmg(UAM} Tha Sub-accounts/link
accountsunder the- Stats GeM Poollng ‘account are also 10 be cpened by the concerned H.P. State
Heads_ af. the. Deparlmants!Corporamnsiaoards ate. with the State Bank of India- for prowdrng of banking
facll _és o tha custnmers. which mc.ludes e-cu[lectlurl services, ‘escrow Services and payment servu:es

under the State GeM Poollng acoount]a encloaed hsrew[th for mfnrmatmn & furthar nacessary action

‘r‘uu are, m&n&fore. requ%ted to open the Sub-Acmuntdlmk accounts urkler the
State GaM Puohng account wlth ihe State Bank of IndLa and take necessary action for providing of
paymenl facllltles accordmgly The guude!ines related to:GeM are also being annexed herewith for your
kind perusal and adherem:e {o the same.
Encls. As above:

Yours faithfuliy,

Director of Industries
Himachal Fradesh

Y



Encis. --Auzabove. Dated: .
‘Copyto: B b ot
l Ghigf Secretary, (Finance) to the Gowt. of Himachal Pradesh for kind information & with

tha raquaat ta glva tﬁa dlrections to the Controller {F&A)! Assistant Contraller (F&A) & Section Officer
(F&A) 5 of H F' l'or taking of necessacy achun far cpening of sub-flink account immediately.
"2 The Pnncipal Sgacmtary {__!n;iustrias_) to the Gevernment of H.P. for kind information please.
-3, Sh. Rajesh Tanwar, AGM, GAD NW-IIl, SBI LHO, Chandigarh, Emali: agmgad.|hochag@sbi.co.in
w.r,t. bis e-mall dated 13.02.2018 for kind information.

. -8h.. Surjeet Kaushal, Regional Manager, State Bank of India, Region-il, Zonal Office, 40, SDA,
‘Complex; Kasunph, Shimia-171009(H.P.) Emal:agm2.zosim@shl.co.in for information & further
“necessary action.

8., Sh ,B.8.Negi, Chief-Manager, :Staie Bank of India, Secretariat Branch, Shimla East-171002(H.P}

Branch Code-50204; IF 50204, Email:sh).5204@sbl.co.ln for kind information &
further necessary action.

Director. cf n ualnas
Hirachal Pradesh

VA
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uidelines for Govarnment-e v

‘Operational ¢

As all are aware that the Gowvt of Himachal F'radesh has decided to make
Vpracurernenta of goods & services: thmugh GeM (Gowvt. & Marketplace) portal of the Govt.
‘of‘Indja_and for- carrylng out’ purchases through GeM portal. the necessary amendments
‘have aiso been rnade in-the: HFl Financial Rules 2009 and Store Purchase Rules, 2013,
For procurement -of Goeds “and Services efficaciously through GeM portal following
;gwdelmes are hereby issued which should be kept in consideration while making
_purchases through the partal;-

1. Registration as Primary User & Socondary User on GeM:

- In all the- Govt.: Departments itis pmdent that the Primary User Accuunt may be
created:at Head. of Depanment level, who wil furthar create the- ‘Secondary User ID's in
respect of buying: authorities e buying officer under his “control. However jn large
f'departments analy Usars may be created at Dmsmnau Dustnct Jevel, who will further
‘create: Secondary Users in respect of buylng authorities under them & manage at their
level. This:may be decided &t concerned dapartment level: It is emphasized that while
entering: into GeM all prowslons and. ‘General Terms & Conditions rélating to GeM ( a
available on GeM portal), excapt otherwise provided in HP Financial Rules 2009 and HP
-Store Purchase Rules 2013;:shall automahcally applicable on procuring entities. For the
purpose of regnstrahon as anary User/ Secondary Users and buying material/ services
through Direct Purchase/BID/ Reverse Auction process the help of trammg materiai like
‘demonstration vidsas available on GeM pcrtal at Training lln}: may be taken,

Al Boardsﬁc:orpurancnsf Autonomous Bodies/ Local Bodies/ PSUs etc. of the
Govt,“of: Humachal Praclesh rnay also’ regtstar under GeM for procurement of Googs &
‘_Sarviaev

2: (A} Primary Uger reglistration: (Requrremams}
() -Primary user should be an Officer of the rank of ‘AdditionaliJoint Deputy
B _i“Director or ahove or equivalent or Head of the Officers of Divisionalf District
Level office of Government Departments/ Boards/ Corporations/ PSUs /
“Autonomous:Bodies / Lacal Bodies / Constitution Bodies / Statuary Bodies
‘ete.
{0)] ‘Primariy user will also be '.required to fill following information:



(B)

Note:

e yﬁ.—-'

1. Departmeny Organization details like Type of organization/
Department! Name and complete address of organization.

2. ‘Information about mode of payment to be used by organization

3. After inputting the SGPA- account number, against a state, by the
‘GeM Admin, a web:service will validate the entered account number
from the-respective bank.

4. Information Designation and employee id (if any}. Following Details of
verifying -officerfﬁ(utlmﬁ,ty_r{'): ' .
1. Name |
2. Designatian
3. Aadti_,agr, Linked mobile number (mandatory)
4, Official email 1D (nic/gov email Id or nrganization domain email ID}
Vanfylng ofﬁcer!Authurity Venfylng offi oerfauthonly may be an
.eithar. s_yganor,;equafeﬂt or suba,rdinaie to the.‘pﬁmary user.
Note: private Emall id like Gmail, yahoo etc cannot be used for
primary user registration.

Secondary User Registratton(ﬂaqunremenm

_:?F'rirn:—.tr},r user after registesing hlmsalf as-primary user can add secondary
users. There are three roles/ category of secondary users on GeM portal,

‘2. Buyer: Buyer will place the order and will generate the contract,
';p::Qqn;ignea:’@bnsignee can be the buyer or other offices who will receive

‘goods and will generate the e-signed Consignee Receipt & Acceptance
Certificate (GRAC) and Provisicnal Receipt Certificate (PRC).

¢ Paying: Authority; Paying: Athority/ DDO will make the payment for the

‘buyer in line with the T&C and SOP requirements.

Requirements:

‘8. Nams, official.email It and designation

b.-Aadhaar Linked mobile number(mandatory).

8. Buyer and cansignee role-can be assigned to the same officer but Paying

Authoﬂtyl DDGrole cannot be: assigned-to huyer or. oonslgnee
b . Primary-user.cannot add him-seif as secandary userin any role:



[ o
-~
3 . Roleand Responsibilities of Buyer on GeM:

‘Buyar Registration on GeM is divided-in two categories:

A Primary User;.
) Primary Usershall . responsuble for rfaglstenng the  Department/
J -jOrganlzatlon on GeM for creatlng User-accounts for Secondary Users,

‘assigning them roles and respensibllities on GeM and for supervision of all
fransactions per‘fnrmed by Seoondary Users under him / her.

£y i'Frlmaty User- shall also be- vicarious!y responsable for ensuring compliance
‘of 'HR Financial Rules and / or Rules Governing . Public Procurement in
fegpett of their department/organization, all GeM terms and conditions and
.other Procurement l?oii_cie*_e_-. {-CGuidelines notified by the government from
time to time, ‘by. ail the secondary users. including timely payments and for
dispute resolutions as per GeM terms and conditicns.

(i) ‘Primary user.cannot perform any procurement related transactions on GeM
;"portal

B. Sacnndary Uaars.

OB éSecondary Users are officials: responsible for- procurement transactions on
_;GeM mcludmg Ptaoement of Cuntracts REC&(pI of Stores, and Payments to
‘the Sellers ete.

:(i‘i')"' ‘Thg gccess=.;ii§hjs permis_aibig;tq registered Secondary users would be
-decided by the Primary User of the Deparimant. Secondary Users may be

;}glven the rales of Buyer, Consignee Paymg Authority/ Drawing and

sbursement Office (ODQ) ete.

Aliiy: fFor transaction on. GeM portal; Buyer is. the official who is responsible for
?;.processmg prqcurementjransachon upto Order Placement stage.

, ; ihe Secondary User n Buyer Orgamzau-an responsible for

ceriifying reoeipt and acceptance of the geods procured.

Transfer of funds to State General Banhk Account before placing

_ purchasaorders:

The Controller of ‘Stores:has: npened d State General Pool Account (SGPA)
with-the State. Bank of India; the particulars of which are given below. The
funds in.respect of purchase orders to'be given on GeM should invariabi iy be
deposned in the ‘said .pool: account before placing purchase order on GeM
pnrtal The buying: departments while registration as Primary User on GeM




P

portal ray pravide Bank pamculars in respect of State General Pool Account
(SGPA) opened with the StateBank of India.

SGPA ;_Jarti culars:

Nameof Account: HP.State Govt. GEM Pool Account

AccountNo. ] 37550778047

IFSC: SBINOGOSD204.

e-mail i bi.502 LG,

Mob; No.. 3 9816051117, 0177-2624066 & 2621879

:_Ea::h DDO wHI ha\m to Operata a sub-account under this main Poo!
'Acc.uunt to

,e;-'transactiuna on GeM Portal. DDO will place funds in
: cwunt and wﬂ[ maka payment on recalpt of Guods &

ad yance in .lh-

'documents!mformahon to ‘the SBI Shimla(East} on the prescr[bed

jpruforma for: apaning the sub-accountlink account nder the State
GeM Pooling; Account;:

5. Buyer’s responsibilities on GeM portal are as undor:

i

il

’The‘Buyers are; responsible to ensure that the procurément done by them are
in: compliance ‘of HP Financial Ru es/-or Rules Governing Public Procurement
in respect.of their department/ organization, all GaM terms and conditions and
other procuremant Policles / Guidelines-notified by the government from time
to time; including timely payments as per GeM terms and conditions,

Th ]‘B':uyers (in all vapacities }:e:as Buyer; Consignee, DDO, Paying Autharity
etc

)

are: responsible ‘to ensure that the procurement done. by them are in

'ccrmpllancg wlth GeM Terms and- Condlthns 4 Gwdehnes and all contract
related “Aransactions..arg- completed within time Jlines. prescribed in GeM

The, Buyers: must jensure-that they have the requisite authorization to enter
into: contract: with Seler(s)%o GeM for- and on behalf of the organ:zatuan
.ffalhng which: $uch mdwadual('
‘also for any liability arising out of such actions,

shall be individually liable for its actions and
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While making procurement on' GeM, the: Buyers shall udiciously search and

-.shorthst ltems using filters such as quantity, technical parameters, delivery

period, warranty period, consignee locatien(s), Seller's eligibility etc. as per

-heirapproved requirements:

“The Buyers shall satisfy themselves that the price of the selected offer is

reasonable. Buyer is at hbeny to utilize ali the data 7 information and Business
Analytlcs made avallable in: GeM incﬂudmg e- blddmg and reverse auction.

The. Buyers before’ p!acmg the order on. GeM, should have the required
mandatory approval with prior- sanction and: ‘approval” af the competent
autharities and’shall be in compliance with and. as per procedures cutlined in
HP Financial ‘Rules anc¢ other procurement’ gu!dehnes issued by the
Govemment from tima to time. .

Qn:iaward of the Contract(s), it would be constriied that the Buyer has
obtamed all necessary Administrative & Finangial sanctions ¢f the competent
authority and adequate funds are available indicating the relevant Head of
accounts in the awarded Conlract(s).

The. Buyers should not exercise any vorrupt influence on any aspect of
contract and commit-to take all measures. necessary o prevent corruption
maintalning compiete transparenay -and fairess in-all activities refated to

Buyers are not- allowed to place: any-order at GeM prices outside GeM. The
pnces on GeM are: only apphcable if the procuremem is made through GeM
portal. Using: GeM . prices “for- ‘procurement outside GeM portal is strictly
prohibited: Further, Buyers are netalicwed to place any offine contract to the
Seller dlrectly based on the outccme of e- Blddlng ! RA conducted on GeM. All
such- contracts shall be treated as null and void. and GeM reserves the right to
delete all data related to such transactions from GeM database besides taking
swtable actions. agalnst such Buyars including suspension from GeM and / or
reduction of Busrar. rating etc.

on: duspatch! deltvary of Goods. ‘and/ or Serwces the Seller/ Supplier shall

prepare an- efectromc irwo:ce, d|g|taliyle-srgned ‘on GeM ‘pertal and shall

submnt the same onling: ta the Buyer GeM portal will send an SMSHEmail

.dlspatch of goc-ds d:spatched! deiwered quanhty wnth date and all mcluswe
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réprlce claimed based on- digitaly/-e- sngned Contract/ Supply Order/Purchase

Grder data, In case Services are: procured, the required data as per Contract/
Supplerrderf Purchase Order may be incorporaied in the Invoice.

“The: Buyer/Consignes. receives: the Goods/ Services and issues an online

Provisional Receipt Certificate {PRC) within 48 hours on said to contain basis
on the GeM portal with his/ her digital signature, mentioning the date of
Receipt:{From the date: of receipt mentioned in PRC, the perlod of ten(10)
days for consignee's/ buyers's. right of rejection ‘and retumn policy would be
applicatle). |

After verification including assessment of quantity. and quality and satisfactory
f{n;s',tg]ulgt_iqn'qt -_mach:i_naryj and equipment wherever necessary, the Consignee

will issue -on-ling digitally/e-signed Consignee's. raceipt ‘& -Acceptance
Certificate {CRAC} within 10 daya of the date of receipt indicated in PRC. The
CRAC would c!eariy md:cate tha order quantity, rejected quantity (if any, with
reasons for: rejection including shortages/ damaged/ unaccepted quality),
quantaty accepted and cleared for payment. However, if the consignee does
not-issue CRAG 1m'-ﬂthm 10 cays, on 11" day from the date of receipt indicated
in PRC ‘Gem: Systam!Portal wauld auto generate unmgned CRAC which,
backed wﬂh dlgltailyf e-mgned PRC for: the corresponding guantity shall be
taken as deemed acceptance for payments in lieu of the requirement of
d:gltallyi e-signed 'CRAC. This will be made available on GeM to the Buyer/
Selker and alsa tha cr.)ncemed DD{) (it appllcable) and PAO/ Paymg Authority,
The GeM portal would .generate a unique serial number for CRAC relating to
concermed DDO(if applicable) & PAO/Paying Authority, so that the payments
are made seriatim.

‘Enabling proviaions for purchases through GeM under HP Financial

Rules-2009 and Store Purchase Rules-2013.

The Govl of Him’ama] Pradesh, Department of Finance (Regulations) vide
‘Notification -No. Fin(C)A(S)S!EOGd dated 19.7.2017 has made necessary
-amendments in ,R"".le-94 '94-A& 112 of HP Financial Rules, 2609 regarding
‘pragurement through: GeM. For making procurements through GeM, necessary
':'rchanges ‘have been mcorpurated under-the Store Purchase Rules-2013 vide
“Store: F‘urchase Ofganlsatlon s Addendum No, 4-lnd.’SPfM|sch£6 10/4/80-Vol-




IV, dated 24.10.2017. Hmver the prescnbed pravisions and monetary. imits
may be. kept in: viaw whlle purchasmg goods & services. through GeM.

‘7. ¥ Qther conditions for: makmg [procurements through GeM:

iy Whlle entering mto GeM ail provisions' Ruies etc. relahng to GeM shall
automatically applicable -on procuring entities. The General Terms &
‘Condition ofGeM are avéil}ahi_.e on GeM portal and may be read carefully
and kept in view before making procurements.

(i} eM is a dynamicportal and is undergoing upgradations/ changes from
‘time ta time, New. products and Sellers are registering on day to day basis.
¥l thereforaadvisable that all changes nhotified on GeM portal may be
‘keptin view gt the ime of making procurements.

8 [Purchase Preferenca to ‘be given'under GeM while procurement: While
;rmakmg purchases thraugh BiD-& RA process on GeM partal, purchase
;_)preferance shall’be given to MSMEHoca! manufaciurers and at least 20% of
‘the total orders shalf be placed with:them on lowest bid rates, wherever
‘applicable provided such products mest the required quality standards:

h Provided “that the minimum purchases from MSME/ |ocal
‘,manufacturers as provided above :shall not be applicabie in respect of items
‘which in the oplnton of the Head of Department is an item of sophisticated
‘nature and high technology and precision standards.

‘Provided further, where itis not-possible to procure at least 20% from
the MSMEI Local manufacturers, the Head of Department for reasons. to be

Jecorded in writing may purchase from lowest bidder.
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