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Dn ted: Sh im lct-171001 the July, 20 I~ 

h om: 	 The Direclllr of Higher Cd ucation 
Hi machaI Pradesh 

To 
A lithe Deputy Directors or Higher Education 
in Himnclwl Pradesh 

Subject: - T ra ining Bulldin for the conduct o f' tra1n1ng programmes during the lllOillh ni' 
S~.:p tember, 2018 at HI PA, Fairlawn's Shim Ia. 

Th~ llimm:lw l Pradesh Inst itute of Publ ic Aclm in istmt ion. Fa irhl\\il ·s. Shimla - 12 is 

· 1 
· · · 	 1 · 1 r s t o , · 1go1ng to llrga n1z.e v<li'lllLIS training p1·ogrammes t ur1ng the montl o ·ept em )er, 2 18 at Its lnst1tut~· alll 

sut'fi c iclll sklls have been allouecl to the Department o f Higher Education and requested to depute 5-6 

OfTiccrs/O fficials for each trni ning programme. 

You are, tiH.:rclore hc:n.:by requestec~ to depute O flicers/ Onicia l ~ tor training 

p rogr:tmtn ~.:s lL) bo= C\lildm:tecl by the I II PA as per till! all orme11 t on scheclu lt:cl dates. So tha t the slots allutt~:tl Ill 

the Dc:partme11t could be ut ilized full). 

T he employees who have al ready attended the same ntny not be deputed Again. Whik 

depllling tile employees it may be kept in mine! that opporLu11ity lllHY be given to all the emp loyJes in ru t•lli tHI. 

The partil'i pation of vo ur dis tric t is mandator y /compulso ry in these training progntntm cs. Furthl'G....Q!! 

CO III!)It•tion Of th e tn1ining prograhllltC he/she shall Submit the feedback rcpo t·t 011 th e pn~ fO rllla to the 

head of in sti tutio n who will se nd th e same to th e De artm cnt lo t· ta l<in' furth er action. !Fu;·thcr.LJ.Lh ... 
rcquL·s tcd to din:'ct the de pu ted offi cers/Officials not to bring th eir perso nal veh icles to th e lnstitut l' fo r 

attend in g the tra ining pro!; ramm cs 

An y laxi ty in th e matter · will be \'icwcd i st·ri\)usly 

and ll <."ad of' Ins titution ;Htd co ncet·n<.'d d ea ling assis tant wh o deal this matt er wi ll bt• rcs po!tsiblc not fo r 

oheving the ord ers or hi ghe r authorities. 

K indly Persou;l l Atte nti on nt ny be given to the matt e r. 

-S'd-~ 
(Dr. Amat:j e~t K Sharma) 
Director of l-l igher Educat ion 
Himachal Pradesh 
Phone No. 0177-2656621 
E-mai l: dir.edu@ rediffmai l. com 



1~1. '\o. Dnt~?d: Shimb-1 71001 the .J ui).201S 
op:. for informn t· to:

1 The ·rector. l limnc hnl Pradesh Institu te of Public Administ ration. f-nirla\\n ·s. Shimla-12 \\.r.t il'! tcr 
11nber-HIPA ( f rg.) G-15!Q..J -X IV-datcd : O..J.07.~01S. 

The Supcrimcndc nt (C omputer/ IT Ce ll ). Directorate nr Higher Edm:at ion. 1-limnclw l Pra.-ksh i~ hc rch' 

requested w up lond th e same 0 11 dcpn rt mcntal \\Cb~ i t e. (1(i uard lik. 

~~· 
lJ irector o r ~~ i ;~,t. ~~ion 

--,.o;::--"7-. --· Himach;li PrMi e~h 
~ t .. ol 
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,. 	 I 
Training progra mmes for the Month of September, 2018 at HIPA, Fairl!awns, 

1Shimla-12 

,------r---------------------.~~------~~--------------~~------~--------~--~~---------
Sr. N. Name of the Prooramme 

Service Del ivery/Ci tizen 
Cha rter/Sevottam 

Right to In fo rmation Act, 
2005 and I-J.P. Se rvices 
Guarantee Act, 201 1 

e-Governance (Sponso1·ed 
by GO !) 

3 

Office Procedure and 
F'inancial Administration 

4 

Objective in brief 	 Duration Dates Level ot'Participanrs 

> 	 To identify the need of Public 
Service Delivery. 

> To creaLe awa reness among the 
participants for 'time bound 
Se rvice Delivery to Citizens and 
to maintai n co nsistency and 
excellence in public service 
delivery. 
To enhance the capability of 
participants ro formula te" 
Sevottam" Compl aint Citizens 
Charter throug-h consultative ami 

_IJanicipatory appi'Oach. 

>- To equip the participants with 
the concepl of Right to 
Information Act, 2005
To equip the participants with 
the concept of H.P. Service 
GuaranLee Act, 20 11 
To n1al<.e the particip ants 
uncle1·s tand the importance of 
ethical conduct behavior at work 
place. 
To motivate pa rti cipants to make 
ethical discussions & bring 
certain positive changes in one's 
life. 

The way we want ourselves to be 
in order to be more fruitful to 
society . 
To l ist ou t salient features and 
princip les of Pu blic Se rvice 
Gua1·antee i\ct, 2011 

;,. 	 To apprise the participanLs w ith 
the potential of ICT Tools ancl 
r'e"chnology for Effective and 
Efficient Util ization in e
Goyernance. 

~ 	 To make the participants 
uncler·stand budgeting and 
accounting procedure in 
government. 
To acq uaints Lhe participan t~ 

with the important provision of 
HPF'R 2009. 

>-- To acquaint the officers bas ic 
income Tax related issues as 
applic<.lb le in government 
Officers. 

:.-- To lllakes the participants 
employees the TA/ DA. Pensions 
Med ical Rules, etc. 

r 	 To tnacle the participants avvare 
abouL the procuremen L 
p rocedure in governmelll and 
inventory management. 

-,. 	 To give the participants holistic 
knowledoe about GPF New 

3 Days 04.09.2018 
to 
06.09.201[1 

:) Days 04.09.2018 
to 
06.09.2018 

3 Days 13.09.2018 
to 
15.09.2018 

School Principals 
two r<~ch fr•)ill 
Bi laspLq·, Chamba 
and ' Hamirpur 
District1 

! 

School I Princip;~ 
two each from 
l<angr::t, 1\u llu and 
l<innaur District 

I 


I 

School I Prin;i·1;aT 
two ea~h frolll L & 
Spiti, IMandi and 
Shimla bist'rict. 

5 days 17.09.2018 School 1 Principals 
to two r~ach from 
21.09.20 18 Solan, ?i nnour and 

Una Distr ict 

~-----~-------------------~L_L_~L_~·~~~~~L_~__L_L_J________L__________L__________________ 

I 
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L Pension Scheme. 
To 111<1de the participants aw3re 
or general condit ion of services I

\ .,
with emphasis on FR/SR. 
Getting the part icipants fa milia r 
wi th on-lin e application. 
To acquain t the pa rticipants wi th 
the HIMJ<OSH -IfMS, e-l<osh, 
fi nanci ng reporti ng system, 
budget prepilration, estimat ion, 
aJJocatiOI I Of budget fro m the 
different Heads of Accounts 
preparation of supplementnry 
budget, e-chalan, gove rnm ent 
receipt, accounting system e
servicc book. ! 
To acquilint the participnnts , 1 

about Non-banking Finil ncial I 
Com panies illlO various fin<mciill 1 

instruments avai lable in l11d i<1 n 
1Market. i 

-s----~D-is_c_p~i-nc--y ~ t-ic-iJ- - a ~-,·e-+~3~D-a_y_s--+---.~0~9-- 8 S--- n-c- 11 -sIi l al--------------+---=T~u~l~n~a~k-c-t~h-e_p_il_l Ja-,-,ts_ l_a- l 7 .20-1~--~cl1 o n~I----P-n-. q-,,-

.----l- T~o~f~a~n~,i~li~a~ri~z~c~IH~I~a~ _r_i-se-,-t-h-e~-5-D-<~-y-s---+-L-'l-.0-9--_2018 06 Nr~ly,l)J10in lt'c1jil~ JP

_ __ _

Proceedings/Conduct of Constitutional Prov isions to two e<tch from 
Hules/Depa rtmental relating to Service & Gen eral 19.09.2018 Kang1·il, M<lndi .1nc! 
Enqu iry Conditions of Sen·ices and to Shimla f)is:-lct I 

equip tlw participants with CCS 
(Condu ct} Rules. 1964 ancl CCS 
(CCA) Rules. 
Suspensio n/ Enti tiements, 

1965 I 
Suspension & reinsta tement. 
Framing of Charges Sheets & 
Hold ing Departmental Enqujry, 

I 
I 

Imposition of Penalties. I 

6 Refresher Course on IFMS ~ To fam ilia1·ize the participants 1 D<1y £2.09.2018 Six Superintendents I 
(e-sala1·y, e-Vitran, e-
Pension: Buclge l 
Process i,ng, NPS) 

with the working of e 
applica tions such as e-se l-vice 
book, MIS rr porting and mobile 

only from 
Districl. 

Sl uml<~ 

1 
~ 

' 
appl ica tions. 
To impart them necessa ry skil ls 
to work w ith various features of 
these applications so thilt they _j I 

I 
' will be able to access/ update 

~ inJ'ormation eiTic!ent ly. 
7----J--B-as_i_c_C_o_n_tl-)U_t_e_r_____se , ~C. ou r-- --~

participants \\' lth the basics of to Clerks from , 
computers and to imparl them 28.09.20 18 Directora te of 
necessary skills to wcrk on office Higher Edt cH1on • 
automation. tools ava ilable under 
wi ndows. 

I -,. To fan1ili c1rize and apprize the , pMticipants with the basis of 


I imemet nnd to impart them 

l necessa ry ski lls so that they c:1 n 
i able to clo net surfing, clow nload 

1 
____ _1 ___ ___ _ _ ---~---&:::'__:11~1r1J:.:~~~ e~ i ~------:-----l-:-::------1--,--:--c-·-----,--------- ______ __ __ IO <HI..::d~i!_::ta2,~ -l~ll~;l.:.:
8 

IISevottam for Cutting Eclge r To (TC'a tc aWill'('lless about s Oays 24.09.20 18 I 06 Sen iOr .\ssist,lllt I 

level Staff scvottam. to from D•rector<1tc oi'I :..- To <1chieve exrellencc in Public 28.09.2018 Higher Ech:r auon 
1 

I 
Sen·1ce DPii vPry. 


I r To enhance the cap;;ci_ty. or 

i1 panicipc1 nts to formulate1! Sc,·ottam Compl<tint Citizen I I 

Chan~~: thl·ougl:"consul till ivt' 1111tl I j 
______ I,______________ ___ pil rtici"' ~to rv ;1p"'roach. _ _ ___,____ _,__________L_________ - L___L~::=:..c::..::.:.::.:_.:__::LJ:.:_,;::c.::.:"--. 



1 

.. - - --- -------·- --,-- --- ----- . - -·· - -----1- --- 

I 

tllirl :l ~IJHI Bunget r 1\u<iit, i ts impon:lllCl' .liicl 1\llie u( 
C1\(.; with n:'SjWCt LO Audit 

lr · To m:1kt' aw11re with 
perl'umtc~nce IJucg,! ting & z t'I 'O 

bJse buclgcti ng. 
To t'\pl:till pla ns .t tHI !itr:t t q~trs 
tll lll:ltc l! ('t ll'l 'l' lll st;l (\' or :tud tt, 
perlorm:.~ncc huclgc:ting & 

I perfomtJllC<' mcasuretttcnt with 

I t~lo!ul sta nd:~ t·cts. 

Tu :1 cquaitll t il~ ttl wirh th e 

_rl~lling ut~I'A~"-/_C_/IG I ' _-_il_s___<tt_ ___ ~- J---------  __.___ __ 

3 O<Jys 2-J..09.2UHl Scltool :· nnctp.tl~ 

t O two r.1clt !'rom 
26.U9 .LO Hl flil:isput·, Cil;~ mhn 

ilncl l l:1n1irput· 
Distncts 

_j 

----- - _L ------· 
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